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A. To Logon to the Student Portal

You have t wo ways to access the Student Portal:
Method #1. Web Browser
Method #2: Five Towns College Website

Method # 1: Using a Web Browser
(Internet Explorer is recommended )
A. On the URL address line, type in:
https://portal.ftc.edu/

B. Point and click on: ~ Student Portal
Homepage to access the Logon Screen .

FIVE TOWNS COLLEGE g =

PORTAL LOGIN
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Method #2: Using the Five Towns College Website
A. Access www.ftc .edu

B. Click the Student Portal under AQuick
Links 0 to access the Logon screen.

QUICK LINKS
Blackboard | PASS-PORT

Facu Email | Student Email

FTC Quick Facts | WFTU Radio

FIC Store & Booklist
racui— Portal
Student Portal | Oen House
FiC iuiu rortal | Bursar

FIC Careers | Assessment

Once you have reached the logon screen enter
your username and password. Point and click on:
Login .

FIVE TOWNS COLLEG]

PORTAL LOGIN
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B

. To View Catalog Course Listings

1. Click on Campus Info on the left Task Pane.
2. Click on Course Catalog

[

Course Schedule Search

Academics

iy Profile

= My Carear

FTC Siore

My Twition Account >

Academic Support ¥

ity Dre clony Select he appropriade Tedm 10 view & K5t ol all e courses oMered. You may use addSonal filters to

Course schedule Search
Course Details
> Campus Frve Towns C? - C
Term 2011 Fall -

> Hiypword

Course BUS111 /
Soction 4

Course Type “ar -

Note : To search for all classes in the catalog for the selected

w

term leave the Course Box blank.

Selectthe Term

Enter a Course Code or part of a Course Code
(e.g. BUS111 or BUS) in the Course Box.

Select Open & Closed  to see all classes, or
Open for only available classes.

Click the Search button on the bottom right.

Scroll down to view the results.
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8. Click for Detalils

to access class details

as availability and schedule information.

Results for Term: 2011 Fall

Course Tt

Bsiness Organizafion and Wanagemert
Business Organizaton and Management
Bisiness Organizaion and Managenent

Busingss Qrganization and Management

Roll Mouse over

Calendar

Setn

Course StrEnd Dke

B o A1
B 12Nt
B o 1201
B o 201

to view course

details , such as class times, room and

instructor.
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C. To View the Faculty Directory

1. Click on Campus Info on the lefttask p ane.
2. Click Faculty Directory

3. Click on ALL or the first letter of a faculty
member 6s | ast name.

4. Click the persondés name
information.

Faculty Directory

ourse Catalog
Faculty Directory
Alvarez, Michelle

.............................................. Work Address
My Prafile ?  Email malvarez@fic.edu
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D. To View Attendance

1. Click on Academics onthe lefttaskp ane.
2.Cli &/kefiv Att endiaknceo

3. Selectthe term. & s

=

e]ect the weekto  view.

Compuswio ¥ \fiaw Attendance

erm by | erolmen!
e by Term

i =

Salet a8 aArOBTRAl BN IBTH I viiw Yo' BENNANGE

Dheriiri s Managirman - B 5

1 Spring -

Waskdy Amendards - Cassandra Brown

iy P e » f
| L e
Ty Toitaon Accoest L
Chacda Wesk Vesk 1 V28011 - LRRE0N -
Ly Carper »
18 Hi dnad b PO e BN
= Soppery 3 | PUDSSRd Houry B a 0 Dk 545 ML
Couiie Cowtie Tie Coarve SanEina sl
FIC Siore > .
AR P S L TS DS ST
Human Resounoe Usnagemuant R o SRR

Peirscigtas O Ecnomics - Misire 12511 ko W

4. Click on the ¢ ourse you want to view and
the attendance will appear in the calendar;

May 2011

S M T W T F
1 208148 &
8 9 10 11 12 13
15 16 1F¥ 18 19 20
22 23 24 2 26 X
289 30 31 1 2 =
Full Present. Fully Absent

5

[ %]

- - g T S

Partially Present Mot Posted Cancelled

Green = Present, Orange = Absent
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E. To Run a Degree Audit

1. Click on Academics onthe lefttaskp ane.
2. Click the Degree Audit link.

Campus Info >

Academics >
View Attendance
Degree Audit

Your Class Schedule

GPA Calculator
FERPA Release Form

Current Program
Program Version Business Management- BP.S
Campus Five Towns College
Degree Pursued Bachelor of Professional Studies
Enroliment ID o Status Active
Academic Advisor James Ryan Enroll Date 812812008
Enrollment Cum. GPA 223 Start Date 71712008
Overall Cum. GPA 223 Exp. Grad Date 51812015
Catalog Year 2009-2010 Catalog
Shift Day SAP Status SAP Met
oA i B
e
Area(s) of Study CONCEN: Music Business B.P.S.(2.03 GPA)

PLEASE NOTE: Students with PROGRAM CHANGES

and COURSE SUBSTITUTIONS may experience
skewed d egree progress results; Consult your
advisoror the Registrar 6 s Of if yioct@nk your
degree progress audit is incorrect.

Note : Pop-up blocker must be turned off, Go to INTERNET
TOOLS; Popup b | ocker shoul d read f
Bl ockero to be set to off.
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F. To View Your Class Schedule

1. Click on Academics onthe lefttaskp ane.
2. Click Your Class Schedule

Campus Info b2 My C|ass SChedL”e

Academics >

- You ept class schedule is displayed below. Click on a class title
View Attendance
Degree Audit H schedule Report
YourClass Schedule pe——————rat Reader is required to view your online PDF doct
GPA Calculator )
FERPARelease Form  View by Term 2010 Fall

3. Youcan View by List viewor Week view.

O‘*—)" By LU | e

Veske Waak 15262010 - 312000

Men T Wad Thu Fri Sa S
4. To print your class schedule, click the
Schedule Report link to the upper left of the
schedule (See above circle.) toreveal a
schedule report. Then click the Print Page
icon.

B e b e
o T Vo m r
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Note: The CLASS SCHEDULE vyields the same information as the
calendar portlet  on the home page if you select full view of the
Calendar.
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G. To Use GPA Calculator

=

Click Academics on the left task pane.
Click GPA Calculator

3. Enter the grades for your current classes that
you think you will receive.

N

m——— > GOA Calculator
(PSR- Senaona 8/ A

B e e S e T

B s - Enter Grades Here

b A D04 b T v

o Pt > Bovver Oraen For DOYS Fan ¢
=
z
4. Click Calculate GPA  button.
mess ¥ GpA Calculator
- ew tn Bt g RF L
3 Dot Coiin M 110 Pl
i o it T
L Conia Tl C o0 [ B
Sp— Be
L s n

Your projected GPA results will be revealed.

Note: A projected GPA will be displayed, based on yo ur last GPA and
the projected g rades entered.
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H. To Print the FERPA Release Form

1. Click Academics on the left task pane.
2. Click FERPA Release Form
Right click and select Print

305 Morth Bervce -\:!::I

|} FIVE TOWNS COLLEGE

i fic =du

THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

Tha Fan'_\ Educational Rights and Privacy Act of 1974, commenly known as FERPA is 2 faderal law that
racy of a smdent's aducagional records. Under FERPA, Five Tomms Collogs has the
U

stadant’s nTiten ooms
“Direetory Mfbrmatio

owsvar, a shudint kas the right te " Our” oz restrict o ths ralaase of har or kis
tha prablic by compls L‘n!ﬂ‘lﬁﬂ rarss side of this form.

-1. "udw_ also bac the nzhHu sign 2 “Waives” of bher or iz FERPA n!hrs to allow destz=ared individzals
=i, grandpanant or z_J:d.lan the might to discuss the stude=t's academic, Enncial recards, and
termes with Lan:n officals

PLEASE PLACE VOUR INITIALS [N THE APPROPRIATE BOX BEELOW.

Box A T do oot waive my FERFA rights
[ bave besn imformed of my FERPA nghts by Five Towzs Collage. 1de :a:i_'. waive my FERPA
rights o 2myoms. and, other tan Five T Cellam offf and wkat e College list =
"Dimectory Iformation” T will bo the omly indisidual entitded to view or discoss my academic azd
fina=cial recards.

Eax B T do waive my FERPA rights.

I Earobr authorizs Tewns Collogs to provide the mdividaal(s) listed below accuss to my
3 rscords. [ alie awthomim Colloge officials to commmunicass with the
d below about =y academic progresz, Szancial records, and amy other school-

ol
ralated isees

Full Mame of Antborized Individesl Eelsmonship o Srodeot Phome &
Stods=ts Full Mams L=
Flease prinr.
Srndazts Sigoaturs D

Permiszion to waive or ot to waive one's FERPA righes requires o witness from cme of ike College’s
offices listed below.

D.—\:aﬂmj: Suppert
Collega OEicial’s Sigzatemn Do D.—l:lmi:;::ns Oifce
DF‘.igis:m"s Ofics

Note: FERPA (Family Educational Rights and Privacy Act) is a federal

law that protects student information from being shared. This form can
be used if the student chooses to wai
For example, if a parent would Iike 't

information, the student would use this form to allow select family
individuals to have accesst o that information.
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|. To Add an Event to My Calendar

1. Click My Profile  on the left task pane.

2. Click My Calendar

3. Click the clock icon on the day you wish to add
an event.

My Calendar

e D i s e D e v i ity il b Mol T SLP T D L Dy D R e T T D
T o iy P winer o i Y wai. s Wi [T e el W it ey i B wi. T e S By A i I iy A B e B B
e =] e T A
1

[ |
4. Enter the event time, subject, and description.

Ewent Details

Add Event to Personal Calendar

From 2:00 AM -

To 1Z00FH o

Remind Me 10 Minutes

Remind Me By Cell Phone -

Subject {M=xximum 10 characters)
Descripti

5. Click the Add button on bottom right to save
the event detalils.
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J. To View Alerts and Holds

1. Click My Profile  on the left task pane.
2. Click My Message Center

K. To Request an Address Change

Click My Profile  on the left task pane.

Click My Information

Click the Address Tab.

Click the Request Change button or Request
New Address  button .

PwN P

5. Enter the updated address information and
click Submit tosendto the Registrar 6 s Of f
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