
FiveTownsCollege       
305 N.SERVICEROAD DIX HILLS NY 11746

631.656.2138 www.ftc.edu 

AcquistionRequest
REQUESTED BY: ___________________________________________________________            DATE: ______________

FIVE TOWNS EMAIL: ________________________________________________     FULLFILL BY: _________________*
COURSE #: ________        APPROVED BY: ________________________________________________________  (Division Chair)

Please fill in as much of the following information as possible   (Check One)

___ BOOK ___ CD  ___ DVD  ___ SHEET MUSIC ___ PERIODICAL SUBSCRIPTION

___ OTHER: ____________________________________________________________________________  (i.e.: VHS, LP, DATABASE)

TITLE: _______________________________________________________________________________________________

EDITION: _________________________    PUBLICATION DATE: ___________

AUTHOR / EDITOR / COMPOSER / PERFORMER / DIRECTOR:  ________________________________________________

_____________________________________________________________________________________________________

PUBLISHER / LABEL / DISTRIBUTOR: _____________________________________________________________________

_____________________________________________________________________________________________________

ISBN / ISSN: ______________________________________________     COST: _____________

Please provide or attach any additional information that may assist us in obtaining the item you are requesting:
(i.e. # of vols. / website / citation of source) 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

Tell us about your course topics and assignments this semester so we can acquire materials for your students:

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

* Due to uncertainty in stock and shipping times from vendors, the library cannot guarantee that materials will arrive by the requested fufillment date.

Library Staff Checklist: ___Online Catalog          ___Acquisition Database          ___Ordered

11/2009


