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STUDENT HANDBOOK
WELCOME TO FIVE TOWNS COLLEGE!

The Student Handbook provides references to the various College offices, 
personnel, and services that may be needed during your college years. It also 
has helpful information related to personal, educational, and professional goals. 
The College Code of Conduct should be read thoroughly. Together with the Five 
Towns College Catalog and website, you will know what to expect and how to 
participate fully and enjoy all that College has to offer.

For Five Towns College students, being aware of institutional codes, policies 
and procedures as well as local, state, and federal laws will help you to transition 
through the next four years in a respectful, honorable and dignified way. The 
endgame is the same for everyone, of course, a successful and happy future! 
Good luck to all!

MISSION STATEMENT
Five Towns College orchestrates a lifelong pursuit of learning that fosters a 
commitment to ethical, intellectual, and social values. Dedicated to excellence 
in learning, teaching, and scholarship, the College celebrates the worlds of 
jazz/commercial music, media, business, teaching, the performing arts, and the 
entertainment industry. By integrating rigorous academic inquiry, research, and 
practical experience, the College prepares graduates to be articulate and imagi-
native participants in our democratic society. 

Five Towns College nourishes in its students a global perspective, through 
distinctive curricula that combine content expertise with a general education 
program. By bringing students and faculty together in a creative community, the 
College facilitates an environment that respects both individuality and diversity, 
while challenging students to expand their unique talents to the fullest. 
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HOW TO SUCCEED IN COLLEGE

Ask questions! The FTC faculty, staff and advisors are here to 
help you be successful. Seek them out for answers and advice. 
And, don’t forget to say hello to the professional staff in the FTC 
Counseling Center, a place for discussions about anything. Of 
course, other students will provide friendship, support and engage-
ment but remember to consult with FTC professionals. Many have 
been here for years and will be happy to help. 

Read, research and be resourceful! Many answers may be found 
in this Student Handbook, the Residence Life Handbook, the Five 
Towns College Catalog, the College website, and reference materi-
als in the College Library. 

Attend campus activities and events that provide information 
pertaining to academic skills, time management and other common 
student issues.  Try to not just spectate but participate in Student 
Life activities and other extra-curricular activities.  FTC strives to 
educate students holistically. So, get involved! You will benefit from 
all that you do here.
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WHERE TO GET 
ASSISTANCE ON 

CAMPUS
Staff and faculty members are readily 
available to assist you. Although there 
will be many occasions when they will 
reach out to you, you should not hesi-
tate to contact them.

Instructors: 
Apart from what they teach in their 
courses, your instructors can give you 
information about elective courses, 
careers, college activities and services, 
and off-campus events of possible 
interest to you. 

Academic Advisors: 
These are the professors/college staff 
to whom you are assigned as an advi-
see. Academic Advisors will help you 
plan your program of study each semes-
ter and discuss any problems you may 
be having in your courses. You should 
meet with your Academic Advisor on 
a regular basis to discuss your academ-
ic goals, interests, skills and course 
progress so that together you will 
clarify and redefine future academic 
decisions. 

Division Chairs:  
Division Chairs supervise and adminis-
ter the various degree programs offered 
by the College. 

Provost:  
The Provost’s primary responsibilities 
are the supervision and administration 
of matters dealing with curriculum and 
instruction. 

Dean of Students/Director of 
Academic Support Services/
Director of HEOP: 
The Dean of Students/Director of 
Academic Support Services admin-
isters and supervises all aspects of 
student affairs in the Student Success 
Center. The Director of the High-
er Education Opportunity Program 
(HEOP) oversees the administration 
of this N.Y. S. funded program that 
provides support services, college 
counseling, residence life and student 
activities services.

Associate Dean of Students/
Director of Residence Life:
The Associate Dean of Students/ 
Director of Residence Life is responsible 
for supervising the Residence Halls 
and ensuring a safe, secure environ-
ment for all resident students.

College Counselor: 
The College Counselor provides confi-
dential counseling services to students. 
The Counselor may refer students to 
professional agencies for additional 
support as necessary. 

Registrar:
The Registrar’s staff is available to 
assist with registration transactions;
graduation information; obtaining 
official transcripts; and many other 
academic questions you may have. 
Stop by the office or email registrar@
ftc.edu for assistance.

Financial Aid Officer: 
The Financial Aid Office assists
students and their families by supply-
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ing information on federal, state, insti-
tutional, and alternative aid programs; 
processing financial aid applications; 
determining eligibility; and providing 
counseling on money management and 
loan repayment options. The office is 
staffed with full time professionals 
who provide financial aid information 
while you are in school and after you 
have graduated. 

Bursar: 
The Bursar’s responsibilities are to 
receive College tuition and fees and 
to distribute funds payable to students 
under the Tuition Assistance Program 
(TAP), the Pell Grants program, and any 
other financial aid program. 

Director of Student Activities:
The Director of Student Activities 
plans, programs, and supervises all ex-
tracurricular and student life activities 
for students.

Director of Career Services: 
The responsibilities of the Director of
Career Services are to arrange intern-
ships and to provide placement oppor-
tunities for students. The Director and 
Career Services staff assist students in 
all facets of employment searches by 
providing workshops on résumé writ-
ing and interview skills, and providing 
a database of possible contacts.

Director of Information
Technology:
The Director of Information Technology 
helps students with all types of tech-
nological difficulties, establishes FTC 
email, aids in network effectiveness.

Library Director: 
The Library Director serves as an insti-
tutional resource for all kinds of refer-
ence materials, including hard-copy, 
and manages the College’s broad range 
of online databases and select collec-
tion of music, recordings, DVDs and 
other eclectic resources. 

Title IX Coordinator and
Deputy Title IX Coordinators:
The Title IX Coordinator and designee 
or Deputy Title IX Coordinators are 
trained and educated about potential 
violations that may fall under Title IX 
of the Education Amendment of 1972. 
Reports of possible instances related 
to sexual harassment or discrimina-
tion may be directed to the Title IX 
Coordinator, designee, or Deputy Title 
IX Coordinators. Students and College 
constituents are notified that these 
communications remain as private as is 
practicable.

Public Safety Officers:
Public Safety Officers are available 
24/7 to keep the campus safe and 
secure. Students who find themselves 
in need of emergency or other protec-
tion should not hesitate to contact the 
FTC Public Safety Office.
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ACADEMIC 
INFORMATION

The Five Towns College Catalog con-
tains the regulations, requirements, 
standards, policies, procedures, and 
general information that affect every 
aspect of your status and progress as a 
student. It should be utilized regularly 
as a reference tool. 

This section contains specific sugges-
tions about how you can best achieve 
academic success. Knowledge of study 
habits and techniques, awareness of 
the tremendous potential that lies in 
managing oneself, and a positive atti-
tude coupled with enthusiasm and 
motivation will improve your academ-
ic performance. 

 At the beginning of each semes-
ter you will be required to access 
the College’s learning manage-
ment system called Blackboard and 
preview course requirements. If clar-
ification is needed, do not hesitate 
to ask your instructor to explain the 
item(s) more fully. Regular, persistent 
attention to Blackboard will help you 
to stay current in your courses and to 
acquire valuable information about 
course requirements.  

The items in all Course Overviews 
on Blackboard include the follow-
ing: a description of the course’s 
content; the objectives of the course; 
the instructional approaches or meth-
ods to be used by the instructor; a list 
of requirements, including quizzes, 
mid-semester and final examinations, 
class participation, and a research 
paper or project in many courses; 

the criteria, which will be used to 
determine your grade; the title of 
the course textbook(s); the topics to 
be covered during each week of the 
semester together with the assigned 
readings; and an annotated course 
bibliography.  In those courses in 
which research papers, projects or 
artifacts are required, you will also be 
given an assignment sheet containing 
guidelines. 

Again, your instructor will discuss with 
the class each of the following items 
appearing on it: the selection of the 
paper or project’s topic; the required 
length; the due date; suggestions for 
preparing the paper or project; formal 
requirements; and the criteria by which 
the paper or project will be evaluat-
ed.  Given this information at the very 
beginning of the semester, you can 
begin to think about a possible topic, 
discuss its suitability with your instruc-
tor, determine if information about it is 
available in the Library, and note the 
due date on your calendar.  

Apart from grades on quizzes you will 
be getting before the mid-semester 
examination and the grades you will be 
receiving for certain class assignments 
(performance or written), you will be 
given an indication of how well you 
are doing in class by whether or not 
you receive an Individual Deficiency 
Report during the fifth week of the 
semester and also by a mid-semes-
ter grade based upon all your work 
through the mid-semester examination 
during the eighth week of the course. 
Your instructors will also update black-
board regularly, so you can access your 
progress there. 
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To refresh your memory about the 
details contained in the Course 
Overviews and research paper or proj-
ect assignment sheets, you may want 
to review their contents on occasion 
throughout the semester. 

MEETING COURSE 
REQUIREMENTS

As soon as you can, try to resolve 
whatever financial matters need to 
be taken care of. Follow through 
promptly on all the regulations and 
procedures that are required of you 
if you expect to obtain funds under 
one of the state or federal financial 
aid programs. If you have a trans-
portation or housing problem, make 
every effort to address it early in the 
semester. Seek the assistance of the 
Financial Aid Administrator for finan-
cial issues. Difficulties of a personal 
nature can also stand in your way of 
working efficiently; the Counseling 
Office can help you address those 
issues more effectively. 

Manage Your College Life
By Means of a Weekly
Study Schedule 
A weekly study schedule can help you 
maximize your learning experience, 
provide time for rest and relaxation, 
and allow flexible time for emergencies 
that may arise. 

Try to schedule brief study periods be-
fore each class session and after each 

class session. Tackle the more difficult 
subject before taking on the easier one 
in your study sessions.  

Study first and socialize later.  

Weekend hours can be used for lon-
ger projects, such as the preparation 
of a research paper or the reading of 
a book.  

It makes more sense to assign the 
amount of time to be taken for studying 
each subject by using one’s interest 
and the difficulty of the subject as cri-
teria rather than by dividing the total 
number of study hours equally by the 
number of courses being taken.

During testing periods or when dead-
lines are approaching for research 
papers and projects, adjustments 
may need to be made in your week-
ly schedule.  Again, since you may be 
very different from your classmates—
for example, you may be able to study 
quite well for four or five hours at a 
stretch—this weekly schedule must 
reflect the unique person you are, your 
abilities, motivation, needs, and life 
situation. Undoubtedly, you will find 
that there are times when you need to 
have a flexible schedule.  

To make this schedule work for you, 
you should make sure that you:  

•	 Get enough exercise, sleep, and rest.  
•	 Eat healthy foods.  

•	 Select a suitable place for studying - 
one where you are least likely to be 
interrupted.  

•	 Work at an uncluttered desk.  
•	 Have all of your course materials 

and study guides at hand.  
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BETTER STUDY 
HABITS AND SKILLS 

DO PAY OFF!
If you are determined to succeed 
academically, you may also wish to 
closely examine your study habits and 
skills. To begin with, it is a fact that 
knowing how to study is more import-
ant than the amount of time spent 
studying. For example, you may read a 
chapter in your text as you always have 
and derive a limited amount of infor-
mation from it. 

Using a systematic reading approach to 
that same chapter for the same amount 
of time can give you a distinct advan-
tage. The same is true of note taking, 
preparing for examinations, writing 
term papers, and so on. There are better 
ways of studying. 

Research has shown that successful 
students attribute approximately 33% 
of their success to strong study habits 
and that unsuccessful students attribute 
25% of their failure to the fact that they 
lacked strong study habits. 

Strong study habits make for more 
comprehensive learning and help you 
become an independent learner. 

HOW TO MAKE 
THE MOST OF EACH 

CLASS SESSION
To derive the most you can from each 
class session, you might think about 
the following items:

•	 Absence, especially excessive 
absence, from class (as well as 
lateness) means that you are auto-
matically missing out on ideas, 
information, and general course 
content, which you need for passing 
the course. 

•	 Take your textbook and notebook 
with you regularly to class; they 
are essential tools for learning.  

•	 Go into class prepared. Having 
completed your homework assign-
ments, you will be able to not 
only  reinforce what you have 
studied by yourself, but also to 
participate in the class discussion. 

•	 The Course Overview contains 
topics for all class sessions; 
consider yourself responsible for 
the corresponding assignments, 
absent or not.  

•	 If you are absent, you may want to 
contact a fellow student to find out 
what took place in class and  check 
on Blackboard for notes, assign-
ments, and announcements. Your 
instructor may have announced a 
quiz for the next session, or posted 
other important and timely infor-
mation. You should have a fellow 
student’s phone number handy 
for this purpose, or email your 
professor. 

•	 Do not hesitate to raise questions 
about points that are unclear to 
you. Your classmates may be 
having the same difficulty with 
these points. 

•	 Attempt to participate in class 
discussions and activities as 
frequently as possible. 

•	 It is a good idea, whenever you 
can, to take a look at your complet-
ed assignment before class and to 
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review the highlights of each class 
session right after class. These 
brief reviews should reinforce 
your learning. 

Listening 
It is important, of course, to want to 
listen. It is another matter to be able to 
listen, and to listen well. If you wish to 
listen in order to learn, you must make 
the choice to do the following: 

•	 Listen for a summary both at the 
beginning of the lecture and at 
the end.  

•	 Listen for clues for better 
comprehension of the lecture.  

•	 Listen for and learn the idiosyn-
crasies of your instructors. For 
example, does he/she focus on 
details or broad concepts?  

•	 If appropriate, ask for clarification 
or repetition.  

•	 Importantly, be prepared for the 
material being discussed. Think 
about the ideas being presented, and 
write down important concepts.  

Note Taking 
As far as note taking is concerned, it 
is important to remember is that it is 
not enough to merely record the main 
ideas of the lesson. What is done with 
the notes afterwards is also important. 
Notes should be reviewed and related 
to pertinent information in the textbook 
in order for them to effectively enhance 
the learning process. 

Countless suggestions have been made 
for the taking of good class notes. 
Here are some of them: 

•	 Be careful to select only the main 
points of the class discussion for 
recording. These points should be 
recorded in your own words, not 
the instructor’s. 

•	 Try to organize the notes in the 
form of a rough outline.  

•	 Develop your own shorthand 
system (abbreviations, omission 
of vowels and articles, etc.) 

•	 Write your notes clearly and in 
ink; you will be better able to use 
them later on.  

Acting upon the above suggestions, 
listening and note-taking should make 
a difference in what you get out of each 
class session. 

ASSIGNMENTS
Various assignments are given in every 
course at the College. Only by complet-
ing your assignments thoroughly and 
on time can you keep on the road to 
academic success. 

The Value of a Completed 
Assignment
Completing assignments conscien-
tiously is a valuable practice for meeting 
the requirements of your course(s). You 
might consider the following: 

•	 A carefully completed homework 
assignment enables you to focus 
on ideas that evolve in class more 
easily. 

•	 It is likely that as a result of complet-
ing your assignment you will be able 
to   participate more intelligently in 
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the class discussion.  
•	 Being well-prepared, you should 

be in a position to take better class 
notes. 

•	 Review the material you have 
mastered at home may appear on a 
quiz or a major examination.  

•	 A homework assignment provides 
you with an opportunity to organize 
your thoughts, something that an 
active classroom discussion may 
not always help you to do.  

•	 Armed with basic ideas acquired at 
home, you can use your instructor’s 
comments and the class  discussion 
as reinforcement for what you 
learned on your own.  

•	 Careful completion of your home-
work assignment often leads 
to heightened interest in the 
topics  covered in class.  

•	 By examining the various features 
of a textbook, you will be able to 
make better use of it.  The Preface 
usually presents the author’s point 
of view, the reasons why he/she 
selected the topics that appear in 
the text, and the way the book is 
organized. The Table of Contents 
can give you a quick overview of 
the topics covered in the text.  The 
textbook may have a glossary or 
collection of specialized terms 
with accompanying definitions at 
the beginning or at the end of each 
chapter or at the back of the book. 
Charts and pictures often reveal 
significant information.  Chapter 
introductions and summaries 
afford the reader previews and 
reviews of the chapter’s main ideas. 

Texts often have objective and discus-
sion questions at the end of each 
chapter, a feature that enables you 

to test yourself on the mastery of the 
chapter’s content.  Textbook cues also 
tell the reader what is important. Such 
cues or indicators include boldface 
type or italics, centered and indented 
headings, numbers that indicate a series 
of ideas, and key words as in the phrases, 
“on the other hand,” “moreover,” etc.

THE LIBRARY:
A MAJOR RESOURCE

A trip to the Library can make it possible 
for you to: 

•	 Obtain the materials needed for 
research and other projects. 

•	 Seek assistance with proper cita-
tion of research sources.

•	 Use the textbooks for all College 
courses offered.

•	 View or check out classic and 
contemporary films. 

•	 Find both popular and rare sheet 
music.  

•	 Listen to (or check out) compact 
discs, ranging from Broadway 
musicals to Jazz to classical music. 

•	 Access one of the Macs or PCs
•	 Practice piano skills on one of the 

keyboards.  
•	 Utilize any of the listening devices 

(CD, LP, DVD, VHS, Cassette 
Tape).  

•	 Make a limited number photocop-
ies for academic use. 

The Library provides both general 
research databases and those specif-



9

ic to the academic fields of music, 
business, audio recording technolo-
gy, film/video, education, theater and 
mass communication. The Library 
subscribes to hundreds of periodicals, 
ranging from scholarly journals to 
popular magazines and daily newspa-
pers. In addition to a vast collection 
of books and other print reference 
materials, the Library also provides 
information in many different for-
mats for your educational pursuits 
and personal enjoyment. Please stop 
in and ask one of the librarians for 
assistance in navigating the Library. 

Outlining: A Key To Better
Writing and Learning
The ability to use outlines is a learn-
ing skill, the uses and values of which 
should be fully recognized by all 
students. Once you  understand how 
outlines can clarify ideas, you will 
certainly make more use of them in 
your academic work.

HOW TO APPROACH 
MID-SEMESTER AND 

FINAL EXAMINATIONS
In order to plan ahead, you should 
note the following about mid-semester 
and final examinations at Five Towns 
College: 

•	 The mid-semester examination 
generally includes the material 
and skills covered in class during 
the first six weeks of the semester, 

and the final examination includes 
the material and skills covered 
since the mid-semester examina-
tion (although some professors do 
give cumulative final exams).  

•	 The mid-semester examination is 
usually given during the seventh 
week of the course; the final exam-
ination is always given during the 
fifteenth week.  

•	 Your professor will often tell you 
which types of questions to expect 
on these tests. In almost all of the 
courses, objective, short-answer, 
and essay questions are included 
in exams. In other courses, exams 
may focus on performances or 
demonstrations, such as playing 
an instrument, giving a speech, or 
acting out a scene. 

•	 The grades you receive on these 
tests are a percentage of your final 
grade. Between them, they can be 
worth up to 50% of your semes-
ter grade. The Course Overview 
specific to each class will list the 
weighted percentages.  

•	 Mid-semester exams may be 
returned to you with both the 
examination grade and the mid-se-
mester grade. This makes it possi-
ble for you to determine how 
you can improve your test-taking 
skills, know where you stand in 
the course, and seek academic 
support should you need it. 

Long-Range Strategy to
Prepare for Mid-semester
and Final Examinations  
The optimal preparation for examina-
tions calls for a solid study program 
beginning with the very first day of 
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class. Such preparation is a continuous 
process in which you build a mastery 
of the subject matter and skills from 
session to session. You master material 
and skills by completing your assign-
ments when they are due, by getting the 
most out of each class session, and by 
reviewing what you have learned.  Psy-
chologists concur that we tend to forget 
and unlearn rapidly right after a learn-
ing experience. The way to keep newly 
learned material from slipping away is 
to review it right after you have learned 
it.  Review is different from repetition; 
to review a topic is to “view” it again, 
to get a different perspective on it. You 
can do this in many ways, one of which 
is to ask yourself questions about the 
topic that have not been posed before.  

Short-Range Strategy to
Prepare for Mid-semester
and Final Examinations  
There is continued debate over 
whether or not “cramming” for ex-
ams is ever a good idea. Granted, 
cramming can never be regarded as 
a substitute for hard work over a long 
period of time, but some authorities 
believe that in special cases it does 
pay to cram, but to cram sensibly. If 
cramming is the only possible answer 
to a special situation in which the stu-
dent may find himself/herself, the stu-
dent should not try to learn everything 
but rather select some topics or areas 
to concentrate on.

Using your own class notes or those 
of a classmate and reading selected 
chapter summaries, you might compile 
a summary sheet consisting of main 
ideas from both the notes and text sum-

maries. It is important to write and re-
cite in addition to reading to make the 
best of such last minute studying.   

Some recommendations for preparing 
for examinations during the week they 
are given include the following: 

•	 Discuss the subject with fellow 
students. Ask one another ques-
tions and supply answers.  

•	 Give special attention to phases of 
the subject in which you know you 
are weak.  

•	 Prepare your own objective/
short-answer and essay questions 
with answers.  

•	 Read, review, and recite all class-
room and textbook notes.  

 

DOING RESEARCH 
PAPERS, PROJECTS 

AND ARTIFACTS
A research paper or other project, often 
counted as the artifact, is required in 
many courses offered at the College. 
As an important phase of course work, 
it can count for as much as 25% of the 
semester’s final grade. The Course 
Overview for the particular course you 
are taking will tell you exactly how 
much it is worth. 

A research paper, project, or other 
artifact assignment can be a daunt-
ing task, even for those students who 
usually address daily assignments 
calmly and competently. However, 
if you break the task down into its 
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component parts, into small units and 
even smaller sub-units, you need now 
face only one small step at a time. 
Thus, what appears to be challenge 
initially can be changed into a series 
of small challenges, each of which 
can be met comfortably. 

When assigned a research paper or 
project, you could use the following 
strategy: 

Lay out a schedule of work, prepare 
an overall time schedule to accompany 
this schedule, tackling each task on the 
schedule as if it were the first and only 
one to be concerned about. This focus 
and attitude should help you achieve 
your goal—a creditable research paper 
ready to be turned in on time—with a 
minimum sense of discomfort and a 
maximum sense of satisfaction. 

Books That Can Help You with 
Your Research Paper
The textbooks used in English 
Composition I and II contain materi-
als on the research process and how to 
use Library resources. Other English 
textbooks on our Library shelves 
contain similar material. Further, 
take time to explore The Purdue Owl 
Online Writing Lab (OWL) website
www.owl.english.purdue.edu/ where 
you will find guidelines for A.P.A. 
an M.L.A. citation. This is a must in 
today’s technological academic envi-
ronment and will help you tremen-
dously to complete your research paper 
properly. 

Most study skills books include chap-
ters on the preparation of research 

papers and projects; some volumes 
address only the research paper. There 
are also manuals with instructions on 
how to use the Library and its various 
databases and resources. 

PLANNING YOUR 
PROGRAM

Class Schedules 
The Class Schedule for the spring 
semester is issued in the middle of 
October and the course schedule for 
the fall semester is issued in March. 
The Summer Class Schedule is issued 
in March. These schedules are posted 
on the Five Towns College website.  

The courses listed in the Class Schedules 
are selected in accordance with the 
recommended sequence of courses list-
ed in the College Catalog. You should 
try your best to take the required courses 
in those semesters specifically recom-
mended. This will be determined 
during meetings with your designated
Academic Advisor. 

The Class Schedules contain the follow-
ing information about each course: (1) 
The course title and number; (2) The 
section; (3) The number of credits the 
course bears; (4) The day, time, and 
room number; and (5) The name of the 
instructor. 

Preparing a Program
You will receive assistance in the 
preparation of your program for your 
first semester at the College from the 
Admissions Office.  As a continuing 
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student, you must prepare your 
program for the second and subsequent 
semesters in consultation with your 
Academic Advisor.  

 

IT’S REGISTRATION 
TIME!

The Importance of Prompt and 
Accurate Registration 
Registering promptly will ensure 
admission to classes before they are 
closed because of size, which does 
occur on occasion. Current full-time 
students, after a certain date, are 
subject to a late registration fee. These 
dates are published in the Five Towns 
College Catalog and on the College 
website. 

Preparing for Registration
Review the College Catalog for the 
sequence of courses recommended 
for your degree as well as the descrip-
tions of the courses you are thinking 
of taking. Verify this information with 
your Academic Advisor. 

Discuss the content of the next level 
course(s) in your field of interest with 
your professors. Consult with your 
Academic Advisor regarding your next 
semester’s program. You will need 
his/her written approval at the time of 
registration. 

Registration Procedures 
1. Check the courses you wish to 

take on a Class Schedule sheet up to 
the maximum number of credits for 
which you wish to register. A full-time 
program generally consists of 15-18 
credits. For official purposes, such as 
financial aid, full-time attendance is 
defined as 12 or more credits. 

2. Check the Class Schedule on the 
Five Towns College website. Enter 
your courses on a Program Worksheet 
to be certain that there are no conflicts 
in your schedule. 

3. Complete the Registration Form. 
Have your Academic Advisor check 
the form for accuracy indicate his/her 
approval by signing and dating the 
Registration Form.

4. Go to the Registrar’s Office to submit 
your Registration Form.

5. Go to the Bursar’s Office where you 
will receive a copy of your schedule 
and bill for the next semester. 

6. Go to the Financial Aid Office to 
complete outstanding application 
forms and submit requested supporting 
documentation. 

Changing or Withdrawing
from Classes 
Students who withdraw from a course 
or courses are required to notify their 
Academic Advisor, secure his/her 
approval, and complete an official 
Withdrawal Form for the class. 

Students may withdraw from cours-
es without penalty prior to Final 
Examinations. During this time, he or 
she will receive a “W,” which is not 
computed in the grade point average. 
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A student who is not attending class and 
who has not filed an official Withdrawal 
Form will be assigned a grade of “WU” 
(Unofficial Withdrawal), this is equiva-
lent to an “F”.

Withdrawing from classes or from 
the College may impact financial aid 
eligibility and satisfactory academ-
ic progress. Students must maintain 
a minimum enrollment of half-time 
(6 credits) to be eligible for financial 
aid each semester. The effects of with-
drawing on financial aid include funds 
being revoked, loss of future funding, 
account balances due to the College, 
length of time to complete degree and 
increased debt. Students are encouraged 
to consult with the Financial Aid Office 
prior to dropping or adding classes. 

Financial Aid Questions to 
Consider Prior to Dropping
Classes or Withdrawing from 
College
•	 When my financial aid package 

was complete was it based on 
full-time enrollment, and after I 
drop the class(es), will I still be 
considered full-time? 

•	 Did I drop after the last day permit-
ted to receive a refund of my tuition? 

•	 Will any of my financial aid funds 
have to be returned? 

•	 Will I owe the College money? 
•	 How will dropping a class or with-

drawing affect my Satisfactory 
Academic Progress (SAP)? 

•	 Have I taken this class previously 
and if so, was it completed even 
with an “F” grade?  

•	 How much have I borrowed in 

federal and private loans? Will I 
have enough aid to cover future 
semesters?  

The more knowledgeable you are 
about your degree requirements, College 
rules and regulations, and Financial Aid 
guidelines, the better your chances will 
be to stay on track for graduation with 
minimal debt. 

STUDENT LIFE
An essential part of your education can 
in fact take place outside of the class-
room. You will need to involve yourself 
in activities that will: (1) Enable you 
to share your interests with others; (2) 
Engender new leisurely pursuits; (3) 
Provide opportunities to capitalize on 
your talents; (4) Encourage you to social-
ize with fellow students; (5) Afford you 
an opportunity to develop and exercise 
leadership skills; and (6) Make it possi-
ble for you to work with other students 
and faculty members on College-wide 
issues and projects.  

The Student Government
Association (SGA)
The Student Government Association 
(SGA) serves as the representa-
tive governing body for all students 
enrolled at Five Towns College.  The 
SGA consists of 11 members, four offi-
cers, and up to six delegates, elected by 
the student body in a general election 
at the end of the Fall semester. The 
newly elected members may appoint 
one new entering student to member-
ship.  The two elected officers include 
a President and a Vice President. The 
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Secretary and Treasurer are appoint-
ed. Students are eligible for election 
to the SGA after achieving sophomore 
standing (successful completion of 
27 credits with a 2.7 GPA). The offi-
cers shall be responsible for setting 
the agenda for each meeting. The 
Secretary shall prepare the minutes 
of each meeting and distribute them 
to appropriate College offices and 
individuals. 

The SGA is charged with the respon-
sibility of recommending policies and 
procedures to the College Council that 
affect student activities and student 
life on campus. It has the power to 
recommend authorization of student 
clubs and appoint students to College 
committees, where appropriate, and 
serves as the main communication link 
between the students and the College 
community.  The SGA holds at least 
two posted meetings per semester. A 
quorum consists of fifty percent of 
the membership, plus one.  The SGA 
works closely with all other gover-
nance groups of the College to ensure 
the realization of the mission and 
goals of the institution.  

College Committees 
Students are invited to participate in 
the work of selected College Stand-
ing Committees. A minimum of two 
students serve on the Advisory Com-
mittee on Campus Safety. Students are 
selected and encouraged to sit on and 
participate on additional Standing and 
Ad-hoc Committees.

Campus Security 
The Campus Safety Committee 
monitors safety conditions and 

ensures the College’s compliance 
with applicable Federal and State 
campus security regulations. In 
accordance with the Crime Awareness 
and Campus Security Act of 1990, 
and the Amendments under the 
Campus Sexual Violence (SaVE) 
Act, and Section 304 of the Violence 
Against Women Reauthorization 
Act (“VAWA”) of 2013, the College 
collects information, which is avail-
able to all students and employ-
ees and is reported annually in its 
Clery statistics to the United States 
Department of Education. The 
Advisory Committee on Campus 
Safety will provide upon request all 
campus crime statistics as reported 
to the United States Department of 
Education. A copy is posted annu-
ally on the College’s website at
www.ftc.edu/publicsafety. 

Student Clubs 
At the beginning of each academic 
year, students who wish to organize 
a club can file an application in the 
Student Activities Office. The Student 
Government Association reviews all 
applications to determine approv-
al or not. Membership in clubs such 
as the Music Business Club, Music 
Education Club, Audio Club, Jazz 
Club, Guitar Club, Performing Arts 
Club, Poetry Club, Gospel Choir Club, 
Mass Communication Club, and newly 
formed clubs are open to all students. 

College Newspaper 
The Record, the College newspaper, is
issued periodically and features 
student- written articles about 
campus events and activities. Mass 
Communication and Journalism 



15

students may be required or encour-
aged to contribute to The Record. 

College Yearbook 
Keynotes, the annual College year-
book, is published annually. It is 
compiled by students interested in 
writing, art, and photography under 
the guidance of a professional faculty 
or staff member. 

COLLEGE FACILITIES
The Student Center 
Located in Symphony Hall, The 
Student Center is a focal point for 
campus-community interaction, where 
students can congregate for recreation, 
study, or work on special projects. 

The Five Towns College Theater
The acoustically perfect College 
Theatre has a 600-seat capacity with 
state-of-the-art audio and video capabil-
ities, including Live Sound capabilities. 
The Theatre provides a wide variety of 
musical and theatrical entertainment 
open to students, faculty, staff, and 
the surrounding community. Students 
are expected to exhibit proper recital/
concert protocol at all College events. 

The Upbeat Café 
The Upbeat Café serves as the dining 
hall for students as well as a rehearsal 
and recreational center for Instrument 
Showcases, Common Hour and other 
designated College activities. There 

are daily specials offered, including 
personal pizzas, paninis, and salads.

The Downbeat Café 
The Downbeat Café in Symphony Hall 
is used for Common Hour, Student Life 
and Residence Life events, recreation, 
musical and social events. 

The John Lennon Center for 
Music and Technology 
The John Lennon Center for Music and 
Technology is a tribute to this famous 
Beatle and accomplished musician. It is 
showcased, in part, with posters,memo-
rabilia and his memory lives on at Five 
Towns College since the time when 
Yoko  Ono visited and commemorated 
this esteemed Center.

The Courtyard 
The Courtyard is an extension of the 
Upbeat Café. It is a great venue for 
concerts, Student Activities’ events, 
student recreation, study and, of course, 
barbecues!

The Ticket Box Office
Ticket sales to College sponsored 
theatrical and musical performances 
are available at the Ticket Box Office. 

Gymnasium and Athletic Field 
The gymnasium is home to the Five 
Towns College Sound Athletics 
program. College students practice 
and participate in inter-collegiate 
basketball games and belong to the 
U.S. Collegiate Athletic Association 
(USCAA). There are both Men’s and 
Women’s Basketball Teams. During 
off-peak times, the gymnasium may 
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be used for other College purpos-
es, including Theatre Arts and Music 
Division classes, Student Life activ-
ities and other recreational sports, 
Career Fairs and the annual Long 
Island High School Media Arts Show. 
The Athletic Field is also used for 
recreational sports, including soccer 
and is the occasional site for Student 
Life outdoor concerts e.g. FTC Fest.

WFTU 
WFTU is the College’s student-gen-
erated, student-operated radio station: 
“The Sound of Five Towns College” 
broadcasts at 1570 AM and WFTU.
net. Stay tuned for many upgrades and 
excitement online while listening to the 
Sound of Five Towns College!

The Media Center 
The Five Towns College Library is home 
to the Media Center. Many interesting 
and entertaining materials, technology 
and resources provide ample resourc-
es for student enjoyment, assignments, 
study and research. 

Living/Learning Center 
The Five Towns College Living/
Learning Center provides a residence 
life experience for those students who 
live on campus. The private, residential 
section of the Living/Learning Center is 
open only to students residing on-cam-
pus. This portion includes the gated 
courtyard separating the residence 
halls, the common areas of each build-
ing, and the private rooms assigned to 
students and staff. The public sections 
of the Living/Learning Center are open 
to the entire College community. 

Non-resident students may be present 
in a residential portion of the Living/
Learning Center when they are the 
invited guests of a resident student, 
when attending a college-wide func-
tion at the Center, or when they have 
permission from the Residence Life 
Office. Non-resident students are 
bound by the terms and conditions of 
the Five Towns College Residence Life 
Handbook when they are present in the 
residential section. 

Non-resident students who wish to stay 
on campus overnight should familiarize 
themselves with the Living/Learning 
Center Guest Policy, a copy of which 
is available from the Residence Life 
Office. Guests who wish to park a 
vehicle on campus overnight must also 
obtain a Temporary Overnight Parking 
Permit from the Public Safety Office. 

Non-resident vehicles parked on campus 
overnight are subject to fines and towing. 

Non-resident students who are inter-
ested in residing on-campus in the 
future should contact the Residence Life 
Office for additional information and 
applications.

COLLEGE STUDENT 
SERVICES

Orientation Sessions 
Orientation sessions are usually held 
in late August and January. In 2016, 
an inaugural Orientation overnight was 



17

held on campus. Incoming students 
receive notification about Orientation 
and are expected to attend. Not only 
is essential information imparted to 
new students, but also students have 
the opportunity to meet informally 
with faculty, staff, and administration 
members, who explain the functions 
of each Division/Department. Further, 
required education/training related to 
N.Y.S. Education Law, Article 129-B, 
Title IX and other necessary regula-
tions is provided.

Financial Aid 
Financial aid packages may consist of 
any combination of grants, scholar-
ships, student loans, and federal work 
study. Each package is specific to in-
dividual personal income and circum-
stances. Students interested in any type 
of financial aid must complete the Free 
Application for Federal Student Aid 
(FAFSA) on the web at www.fafsa.
ed.gov each academic year. A federal 
student aid I.D. (FSA ID) is required 
for the FAFSA for every student and 
for the parent of dependent students. 
To obtain an FSA ID, apply at www.
FSAID.ed.gov. Five Towns College 
Federal Code: 012561 

New York residents should also com-
plete a NYHESC TAP grant applica-
tion online at www.hesc.ny.gov. Five 
Towns College NYHESC Codes: Un-
dergrad: 2075 and Graduate: 5810. 

The recommended filing deadline for 
FAFSA each academic year is April 
30. This will ensure priority processing 
and provide the best opportunity to ac-
cess limited federal, state and institu-
tional funds. 

Five Towns College requires each fi-
nancial aid applicant to supply the 
Financial Aid Office with detailed in-
formation necessary to package and 
process aid, including: 

1. All income information and sup-
porting documentation, supplied 
upon request, when selected for 
federal Verification or for the pur-
poses of clarifying information.  

2. Award Letter Notification must be 
signed and returned to the Finan-
cial Aid Office.

a. Students interested in borrowing 
Federal Direct Stafford loans 
must return the Award Letter 
Notification specifying the loan 
amounts desired for each semester, 
even if that amount is $0.

b. An electronic master promis-
sory note (MPN) and Entrance 
Counseling must be complet-
ed online by Five Towns Col-
lege first-time borrowers www.
studentloans.gov. Your federal 
PIN is necessary to access these 
items.

c. Loan proceeds (less 1.069% 
origination fee charged by the 
government) will be electroni-
cally transferred to Five Towns 
College and applied by the Bur-
sar to your account. You have 
fourteen days from the date of 
notification of disbursement to 
cancel any loan applied to your 
account.

3. Applications for Federal Work 
Study are completed annually. 
An application will be included 
with your Award Letter Notifica-
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tion or may be downloaded from 
the FTC website. Applications 
are due to the Financial Aid Of-
fice by August 1 to be consid-
ered. Federal Work Study funds 
and jobs are limited and require 
a meeting with Career Services.

4. Book Voucher forms are included 
with your Award Letter Notifica-
tion. A student may complete the 
form if (s)he wishes to receive a 
voucher to purchase books pri-
or to or at the beginning of the 
semester. To be eligible for a 
voucher, proceeds from financial 
aid must exceed all charges ap-
plied to the account.

5. Parent PLUS Loans may be bor-
rowed by a parent or step- parent 
up to the total cost of attendance 
less any other aid applied. PLUS 
applications will be included with 
the Award Letter Notification. 
Please return the completed and 
signed application with the Award 
Letter Notification to initiate a 
credit check and loan processing. 

Once the Award Letter Notifica-
tion is received and aid applied, the 
Bursar will have a record of your 
expected financial aid. It will not 
be paid to your account until the 
funds are received by the school. 

The Financial Aid Office provides com-
puter kiosks and personal assistance to 
guide you with the completion of the 
FAFSA and other financial aid forms/
processes. Please contact the Financial 
Aid Office with any questions or con-
cerns you may have at (631) 656-2164 
or financialaid@ftc.edu. We are here to 
support and assist you throughout your 
education at Five Towns College.

Bursar 
The Bursar keeps track of your tuition 
account, insures its accuracy, and is 
responsible for timely billing. The 
Bursar also accepts payments on your 
account. You will need to talk to the 
Bursar when you: (1) register for class-
es; (2) add or drop a course; and (3) 
make a payment. 

Tuition Bills May Include:
•	 tuition refunds;
•	 purchase of meal plans;
•	 telephone/laundry payments; 
•	 transcript request fees;
•	 graduation fees; and/or
•	 parking ticket payments.

The Bursar will mail a “Statement of 
Account” to you monthly. You will 
continue to receive a Statement until 
your tuition account is paid in full. 
You will receive a credit each time a 
payment is made by you or by a finan-
cial aid program. These credits will be 
reflected on your “Statement.” Unpaid 
balances are subject to finance charges. 

Payment Plan 
Some students prefer to pay their cash 
balances in monthly installments. In 
order to accommodate you, the College 
will accept the Tuition Pay Plan that 
permits you to pay your cash balances 
in ten equal monthly installments. The 
Bursar can provide you with additional 
information. 

Payroll 
Students employed by the College are 
required to complete forms W-4 and 
I-9 before starting to work. Necessary 
paperwork must be filed with the 
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Payroll Manager in the Business Office, 
Room 316. 

Student Accident
and Sickness Insurance
All full-time students are required to 
present proof of accident and sickness 
insurance. Full-time students will be 
automatically enrolled and charged 
for a college sponsored insurance plan 
if you do not present proof (known 
as a waiver) of having outside insur-
ance. Waivers for this purpose must be 
submitted to the Business Office before 
the first day of classes. Brochures 
describing the plan are available in the 
Student Center and Business Office, 
Room 316. 

Academic Advisement
Each entering student is assigned an 
Academic Advisor. Your advisor’s 
name is on your student informa-
tion folder, which is distributed on 
Orientation Day. 

Counseling
The College Counselor sees individ-
ual students in Room 307A. Services 
provided are strictly confidential. 
Students are encouraged to either 
schedule appointments or come in as 
needed. 

Student Success Center
The Student Success Center houses the 
Academic Support Center (ASC) at 
Five Towns College. Also, the HEOP 
and MORE services are located there. 
The purpose is to provide the tools 
necessary for all students to achieve 
academic success. The ASC staff 

consists of the coordinator, faculty, and 
peer tutors for various subject areas. 
Students improve or maintain strong 
grade point averages by learning to 
set goals, manage their time, complete 
assignments, and perform well on 
tests and quizzes. Most importantly, 
students are encouraged to ask for help 
when needed, and as a result establish 
a rapport with peers and faculty. The 
ASC is located in Room 104B and is 
open to registered Five Towns College 
students. Hours of operation are Monday 
through Friday, 8:00am to 5:00pm. 

Career Services
The Career Services Center assists 
student with professional development 
skills and job opportunities. Students 
are offered individual counseling in 
resume and cover letter development, 
interviewing techniques, and internship 
and job placement. Offering cutting 
edge materials for research and a broad 
array of contacts in the entertain-
ment field, the Career Services Center 
encourages students to start exploring 
professional goals early as part of their 
college curriculum.  

Blackboard
Blackboard is the College’s learn-
ing management system and online 
course platform aimed at providing 
class content to students. This includes: 
announcements, notes, forums, online 
tests, and a grade book. Students are 
required to check Blackboard on a 
regular basis for the classes they are 
enrolled in. To login to Blackboard, 
go to: http://ftc.blackboard.com/. Your 
username is the same as your email 
(e.g., smithj123). For assistance, please 
send an email to: blackboard@ftc.edu. 
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Pass-Port
PASS-PORT is a web based digital 
portfolio system for collecting, stor-
ing and evaluating student work with 
the goal of assessing student learn-
ing of diverse proficiencies. Student 
work, called artifacts, is collected to 
provide evidence of learning. Students 
will work with professors to produce 
artifacts that meet the college’s stan-
dards regarding proficiencies relating 
to both general education and specific 
degree programs. PASS-PORT may be 
accessed at https://ftc.pass-port.org. 

Email
Five Towns College provides every 
student with an email address. Students 
are required to use this appropriate-
ly and with acceptable use. You must 
check your Five Towns College email 
on a regular basis. Important messag-
es, news updates, and correspondence 
with faculty and staff will be sent to 
you via the Five Towns College email. 
You may access your email through 
the College’s website. Your username 
and password are the same as for 
Blackboard. 

STUDENT LEARNING 
ASSESSMENT 
STANDARDS

The College’s Student Learning 
Assessment  System (SLAS) is orga-
nized around the degree programs and 
general education. Each program has 
a number of learning outcomes called 
proficiencies. Each of these represents 

a collection of knowledge, skills or 
dispositions that a successful student 
should be able to demonstrate.  Every 
proficiency has a description called 
the graduation standard. This is a 
behavioral, objective, and measurable 
description of what is expected from 
students. Rubrics based on these stan-
dards are used to evaluate student work. 
For each proficiency, a student must 
provide a specified document, final 
examination, presentation, research 
paper, project or other type of work. 
This is evaluated by the appropriate 
division faculty and becomes evidence 
to determine if the student has met the 
graduation standard. The student work 
required to document the attainment of 
a proficiency is referred to as an arti-
fact. Artifacts are stored electronically 
in the College’s assessment software 
for reporting and analysis by academic 
units and the College. 

To capture data on student learning, 
the College utilizes the software 
program PASS-PORT. PASS-PORT 
has been specifically designed for 
student learning assessment and has 
proven quite successful for indi-
vidual and program-level analysis 
and reporting. Each newly enrolled 
student at the College pays an assess-
ment fee that entitles the student to 
have access to the software, whether 
or not enrolled at the College, for 
a specified number of years. The 
student may renew his or her license 
with PASS-PORT when notified by 
the software company, Innovative 
Learning Assessment Technologies 
(ILAT, www.ilat.org) that the existing 
license for use is expiring. Separate 
training and learning materials on 
PASS-PORT are provided to students 
during their years at the College. 
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A complete and detailed explanation is 
available in the booklet, “Graduation 
Requirements: Guide to Student 
Learning Assessment Standards.”

MORE USEFUL 
INFORMATION

Fire Drills and Other 
Emergencies
Several practice fire drills are held each 
year. Please note the locations of fire 
extinguishers in all corridors and the 
procedure for such drills.

ID Cards  
These cards are prepared for distribu-
tion to incoming students during orien-
tation. Students will receive different 
colored stickers for each semester they 
are enrolled. All students are required 
to wear their College ID cards whenev-
er they are on campus for identification 
purposes and in order to use College 
facilities, including the Library. A 
$25.00 fee is charged for the replace-
ment of a lost card.  

College Store and
ftcbookstore.com
The Five Towns College Bookstore 
hosts an online store where almost all 
of your textbooks may be purchased. 
It is competitive to other online book-
stores and allows students the option of 
purchasing used books at lower pric-
es. Purchases can be shipped directly 
to the College or to your home, often 
arriving the next day. 

The on-campus store stocks a limit-
ed supply of stationery and school 
supplies, Residence Hall necessities, 
FTC logo apparel, small electron-
ics and other sundry items. You can 
also send faxes or make photocopies. 
Postage stamps, envelops, boxes, and 
packing material are also available. 

Store hours are posted at the entrance 
to the store. The book list is made 
available pre-registration.

Snow Emergency/
College Closing
When the College cancels classes 
because of inclement weather condi-
tions, you will be informed by the 
following radio/television stations/
channels: WCBS (880 AM), WABC 
(770 AM), WALK (97.5 FM), WBLI 
(106.1 FM), WBAB (102.3 FM) and 
News 12 Long Island (Cablevision 
Channel 12), or call the Five Towns 
College Snow Phone (516) 424-7000. 

The MIR3 system is the Emergency 
Notification System that contacts 
students, faculty and staff when 
weather situations (or other emergen-
cies) preclude the institution’s clos-
ing. All students must enroll in the 
Emergency Notification System in the 
Office of Public Safety (Room 302) 
to receive this notification. The form 
is also available online on the Public 
Safety webpage.

Student and College Property
Students are responsible for the protec-
tion of their property on College prem-
ises and may choose to insure such 
against loss with their own broker. Any 
loss or damage to equipment borrowed 
by students from the College will be 
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their responsibility and charges may be 
assessed to accounts in certain situa-
tions for loss or damage. 

Lost and Found
The Lost and Found is located in the 
Public Safety Office (Room 302). 

Faculty Office Hours
These hours, posted on the Faculty Office 
doors, show when and where facul-
ty members and Academic Advisors 
are available for consultation with 
students. 

Use of College Facilities
All groups wishing to use the College’s 
facilities for an event are to comply with 
the following procedures: (1) Obtain a 
faculty sponsor for the event. The facul-
ty sponsor is to be present during the 
event and  takes responsibility for the 
orderly completion of the event.  (2) 
File an Application for Student/Faculty 
Use of College Facilities in Room 302 
and obtain approval  from the Dean of 
Administration well in advance of the 
time of its intended use.  The purpose 
section of the Application must fully 
describe the event, including the date 
and time  of the event, and the names 
and ID numbers of the participants.  

Immunization
New York State Law requires that all 
students show proof of full immunity 
against Measles, Mumps and Rubella. 
Any student failing to fulfill this import-
ant State mandate will be barred from 
attending class. In addition, current 
revision of NYS Health Law demands 
that all students sign a Meningococcal 
Meningitis Vaccination Response 
Form indicating whether or not they 
have been vaccinated to protect-against 

meningitis. This inoculation is manda-
tory for all Residence Hall students.  

Attendance
Each student is expected to attend 
classes regularly and be on time to 
achieve maximum benefit from the 
educational program. The student is 
responsible for all missed class work 
regardless of the reasons for absence. 
Excessive, unexplained absence will 
result in a lowered grade especially 
when it affects participation in class 
activities. Absence from more than 
twenty percent of the total class meet-
ings of a course may result in a failing 
grade.  Class attendance is a vital part 
of your class grade. You may contact 
your instructor via Blackboard or email 
to explain your absence and to check 
assignments. If long-term absences 
are anticipated due to illness, hospi-
talization, accidents, etc., contact the 
College Counselor at 656-3191. Leave 
the names of your instructors and class 
section numbers so that the instructors 
can be notified, if necessary.  

Absence/Lateness  
All lateness will be recorded. Two late-
nesses will be marked as an absence 
from class.  

Students arriving more than twenty 
minutes late will be recorded as absent, 
but the student may remain in class.  

Students who enter the class and leave 
without permission will be marked 
absent.
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CODE OF CONDUCT
FOR STUDENTS AND EMPLOYEES 
The Five Towns College Code of 
Conduct articulates the standards of 
behavior that an institution of higher 
education expects from its students 
and employees. This Code of Conduct 
is intended to reflect the maturity, 
values and personal expectations that 
students and employees in a higher 
education setting should demonstrate. 
This includes accepting responsibility 
for their own behavior and conduct-
ing themselves in a manner that shows 
compliance with the College’s stan-
dards and adherence to the codes, rules, 
policies and procedures stated in the 
Five Towns College Catalog, the Five 
Towns College Student Handbook, the 
Five Towns College Residence Life 
Handbook, other applicable institu-
tional publications, and local, state and 
federal laws.

Students and employees at Five Towns 
College, individually and collectively, 
are obligated to make judgments in the 
best interests of the College commu-
nity. Therefore, this Code of Conduct 
identifies, but is not limited to, the ethi-
cal standards and acceptable behaviors 
that the College deems appropriate and 
is applicable to conduct both on and 
off-campus and when studying abroad. 
Infractions of the Code of Conduct 
may be subject to a disciplinary hear-
ing and/or the imposition of sanctions. 

Further, this Code of Conduct includes 
reference to the New York State 
Education Law Article 129-B and 
incorporates by reference the Five 
Towns College Policies and Procedures 
related to Title IX of the Education 
Amendments of 1972, as adopted, 

stated and posted on the Five Towns 
College website, www.ftc.edu, and 
should be referred to accordingly.

General Standards of Conduct
•	 There shall be no disorderly, inde-

cent, violent, defiant or unruly 
behavior or conduct in violation 
of any College or governmental 
law or regulation that leads to a 
hostile, offensive, intimidating, 
abusive, learning/living envi-
ronment. This includes behavior 
that is discriminatory or harass-
ing based on gender, race, color, 
creed, ethnicity, religion, age, 
marital status, veteran status, 
national origin, sexual orienta-
tion, or disability. Further, this 
includes any conduct or behav-
ior that violates provisions of the 
N.Y. S. Education Law Article 
129-B and the federal Title IX of 
the Education Amendments of 
1972, as more fully stated at http://
www.ftc.edu/forms/FINAL%20
Title%20IX.4.18.16.pdf  

•	 Students and employees are 
prohibited from bringing, possess-
ing or using on campus any weap-
on (or device that has projectiles), 
firearms, alcoholic beverage, or 
controlled substance, including 
marijuana, narcotic, chemical, 
or inhalant, unless prescribed by 
a student’s treating physician, 
for use solely by that student as 
directed, and documented.

•	 Students and employees are 
expected to use socially accept-
able language and to conduct 
themselves in a mature and 
socially acceptable manner at all 
times in person, online and in all 
communications in the real and 
virtual campus environments and 
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in the worldwide web. This refers 
to conduct and behavior related 
to the use of campus facilities, 
i.e. the Upbeat and Downbeat 
Cafés, gymnasium, library, etc. 
Individuals are expected to act 
politely and respectfully towards 
others. College property should 
be used properly, including adher-
ence to regulations pertaining to 
health, safety, and security. 

•	 Students and employees shall not 
interfere with institutional affairs 
or operations or with the educa-
tional process, whether in person or 
online, through conduct or behav-
ior that disrupts academic endeav-
ors or interferes in any way with 
the administration of the College. 
This includes prohibition against 
endangering life or property of the 
College community, infringing on 
the rights of other members of 
the College community or acting 
in any way to violate provisions 
of the New York State Education 
Law Article 129-B, Title IX of 
the Education Amendments of 
1972, or other applicable local, 
state or federal statutes.

•	 Students and employees shall 
comply with the directions of 
College officials acting in the 
performance of their duties. This 
includes the requirement to bring, 
show and carry ID cards upon 
arrival on campus to gain access 
and entry, and to display/carry 
ID cards at all times to help Five 
Towns College Public Safety 
officers ensure a safe and secure 
environment. 

•	 In addition to the various 
codes, rules, policies and proce-
dures stated in the institution’s 

publications, Five Towns College 
specifically reserves the right 
to take appropriate action with 
respect to any student or employee 
who, in its sole judgment, may 
endanger the health and/or safe-
ty of any other student, staff or 
faculty member. 

Academic Misconduct 
Academic Misconduct includes, but 
is not limited to, face-to-face and/or 
online dishonesty, unethical behav-
ior that violates academic standards 
expected of Five Towns College 
students and employees such as cheat-
ing on an examination, plagiarizing, 
submitting work from another course 
(unless receiving prior approval to do 
so), using complete or partial papers 
from Internet sources, improper cita-
tion, taking a test for or completing 
an assignment for another student, 
working collaboratively on home-
work assignments or take-home exams 
(unless instructed to do so by the 
professor), and other conduct that is 
entirely inappropriate for students in 
attendance at an institution of higher 
education. 
In either case - plagiarism or cheating 
- the penalty may be a failing mark in 
the particular activity or examination. 
Should there be a repetition of either, 
the student is subject to failure in the 
course, and dismissal from the College. 
Academic misconduct will result in 
disciplinary action and/or appropriate 
sanctions depending on the facts of 
each case.

Copyright Law, Fair Use, Digital 
Millennium Copyright Act, and 
Creative Commons, etc.
Students and employees are 
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expected to act ethically and respect 
the federal Copyright, Fair Use, Digital 
Millennium, Creative Commons and 
other relevant statutes. Guidelines are 
available in the Five Towns College 
Library and at http://www.ftc.edu/
forms/IT-Network-Policy.pdf

Financial Obligations 
Students are required to fulfill their 
financial obligations to the College. 
The signing of promissory notes or 
any agreement to pay has legal conse-
quences that students should take seri-
ously. Transcripts and diplomas may be 
held for failing to comply with resolv-
ing any accounts due. 

Fundraising Policy
Students are not permitted to engage 
in fundraising at performances at the 
Performing Arts Center (FTCPAC) 
unless specific guidelines are followed 
and written permission granted. 
Students are permitted to fundraising 
for academic projects and clubs within 
the College community during regular 
school hours so long as policies are 
followed. A formal request on a College 
form must be signed by the Academic 
Chair or by the Club Advisor, and 
should be approved by and filed with 
the Dean of Students office before any 
fundraising may take place. 

Gambling and Smoking 
Gambling is not permitted in any build-
ing or on campus grounds. Smoking is 
not permitted in any College building 
or Residence Hall. This includes a 
prohibition against cigars, vaping and 
e-cigarettes and compliance with the 
New York State Clean Indoor Air Act. 

Hoverboards, Skateboards,
Rollerblades & Similar Equipment
Students and employees are prohib-
ited from using hoverboards, 
including self-balancing scoot-
ers, battery-operated scooters and 
hands-free Segway’s, on campus 
and in College buildings and resi-
dence halls as they possess a risk 
of fire and other serious injuries.

As such, hoverboards may not be 
charged, used or stored in any building.

Due to safety concerns, students 
should refrain from using skateboards, 
rollerblades and similar equipment 
in College buildings and on campus. 
The use of hoverboards, skateboards, 
rollerblades and similar equipment 
could create a potentially dangerous, 
unsafe situation to users, individu-
ally and to others, and in the campus 
parking lots and other areas where 
College constituents walk, drive or 
wait for the bus. Should students be 
interested in using skateboards, the 
Town of Huntington has an appro-
priate facility located in Greenlawn, 
N.Y. not far from the College. 
Further information can be found at:
http://www.huntingtonny.gov/content/ 
13749/13843/15187/17903/25703/
default.aspx

Parking
Eligible students and employees are 
required to register their motor vehi-
cles with the Public Safety Office and 
adhere parking stickers to their vehi-
cle to legally park on campus.

Students and employees should only 
park in the College’s designated 
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parking area and comply with any post-
ed restrictions. There is ample parking 
in the front lot on campus. Local laws 
should be followed and students and 
employees should refrain from parking 
on any public road in the vicinity of the 
campus. 

Social Media Use
Students and employees should uphold 
this Code of Conduct when interacting 
and communicating online in the virtual 
environment and in their use of social 
media.

The College strives diligently to address, 
appease and engage in conversation 
with students and employees in a posi-
tive and productive way. Students and 
employees having concerns related to 
social media use, other online commu-
nications and/or face-to-face commu-
nications should feel free to approach 
the Dean of Students, Provost, Director 
of Residence Life or other College 
personnel to have these concerns 
resolved.

Further, the College prohibits cyber-
bullying and this type of misuse of 
electronic devices or communication 
or engagement on social media and 
in the virtual environment is seriously 
discouraged and will be disciplined 
appropriately. 

Students and employees should reflect 
upon comments posted on social 
media and make every attempt to 
engage in a positive way, always 
considering the ramifications of 
what is said in a public forum, and 
the potential impact certain behav-
iors may have on career/professional 
endeavors.

Theft/Vandalism 
Theft or vandalism of College proper-
ty and/or property of a member of the 
College community will not be tolerat-
ed. The College is proud of its library 
materials, musical instruments, audio 
and film/video equipment, and theater 
arts props and other resources. While 
it has implemented procedures to lend 
these items for students’ use, students 
are responsible to ensure that College 
property is handled carefully and 
returned in a timely fashion to avoid 
disciplinary action and/or charges to 
their account.

Use of Electronic Devices: 
Classroom, Required Consent, 
and Generally
The use of technology, including smart-
phones, cell phones, tablets, laptops, 
etc. must be properly authorized for 
classroom use. Unauthorized use of 
electronic or other devices to make an 
audio/video recording of any person 
(instructor, student, or staff member) 
without consent is prohibited. Further, 
students and employees should obtain 
the required consent prior to post-
ing any media content in the virtual 
environment.

Students and employees should not 
misuse the College’s IT systems 
(computers, networks, telephones). 
Prank, threatening or harassing calls, 
texts, emails, misuse of social network-
ing sites, or any inappropriate face-to-
face, online or virtual messages are 
entirely prohibited. Further, it is not 
permitted to use the College network 
for any unlawful activity, such as ille-
gal file sharing or buying/selling weap-
ons or drugs.
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There is no expectation of privacy 
on the College network by users and 
students should keep that in mind as 
they use electronic devices on campus 
and adhere to this Code of Conduct.

Visitors/Guests to the College 
Students and employees desiring to 
have visitors or guests on campus must 
follow College procedures. Parents 
and other family members fall into this 
category.

Visitors and/or guests to the College 
require proper authorization and should 
wear a Visitor’s Pass. To be granted 
access, visitors and/or guests must bring 
proper identification to the Public Safety 
security desk, be signed in, and wear a 
Visitor’s Pass until they exit the campus. 
Residential Students seeking authoriza-
tion to invite day visitors and/or guests 
on campus should follow the policies 
and procedures stated in the Residence 
Life Handbook. In any instance, when 
security at the front entrance is unavail-
able, visitors and/or guests should go 
to the Public Safety entrance, sign in 
and seek access after showing proper 
identification.

Disciplinary Procedure 
Students and employees in violation 
of the Code of Conduct are subject to 
such penalties as:  Warning, including 
in some instances, No Contact letters, 
Probation, Suspension, or Expulsion, 
depending on the facts of each case, the 
evidence submitted, and the findings of 
the appropriate decision-making body, 
including the Disciplinary Committee, 
Provost or designee or other judicial 
body. Other sanctions appropriate to 
the individual circumstances may also 
be imposed.

An administrative decision may 
require that a student or employee 
follow particular instructions or refrain 
from engaging in certain conduct or 
behavior. Failure to follow this instruc-
tion may result in a request to immedi-
ately leave the campus. A refusal to obey 
an instruction given as to conduct and/or 
behavior shall be grounds for immediate 
disciplinary action. 

If, in the judgment of the College 
administration, continued attendance 
by the individual charged with miscon-
duct will endanger the safety and 
well-being of the individual and/or 
members of the College community, the 
following procedures shall be set aside: 

1. The student(s) or employee(s) 
receives notice of a Code of 
Conduct violation (preferred 
notice is FTC email; then, verbal, 
phone or text, as appropriate);

2. A disciplinary hearing is held before 
a committee consisting of faculty 
and/or administrative personnel; 

3. At the hearing, the student(s) or 
employee(s) may present a writ-
ten statement or state his/her case 
orally (the parent or guardian 
of a minor student may also be 
present); 

4. The Disciplinary Committee and/
or other judicial body will noti-
fy the student or employee of the 
findings, determination and/or 
penalties and decision; 

5. An appeal to the Provost is 
permitted within three (3) days as 
long as the reason for the appeal 
is based upon (i) new evidence; 
(ii) a belief that the decision 
was based on erroneous fact or 
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conclusion of law; or (iii) other 
material basis not previously 
considered; and

6. The decision of the Provost or his/
her designee is final.

Grievance Procedure 
Generally, as pertains to students/
employees, and this Code of Conduct, 
a grievance is defined as a charge that 
a student/employee believes he/she 
has been adversely affected in a direct, 
personal, and material way by a deci-
sion or action of another individual. 
Such a dispute may involve another 
student, faculty, College administrator, 
or a staff member.

There are two ways to resolve a griev-
ance-informally and formally. These 
procedures are set forth herein.

Informal:
•	 A student/employee who believes 

he or she has been personally 
aggrieved by a staff or faculty 
member in a matter dealing with 
his/her coursework or the carrying 
out of a College regulation should 
first seek to resolve the problem 
through discussion or email with the 
individual involved. 

•	 If speaking with the individual, 
i.e. staff or faculty, does not bring 
a resolution, students/employ-
ees are encouraged to contact the 
Department Chair or Director. 
Should further assistance be need-
ed, the Dean of Students Office 
should be consulted.

Formal:
•	 Failing a resolution of the matter 

informally, the student/employee 

may then file a formal complaint 
with the Dean of Students Office 
located in the Student Success 
Center or Academic Support Center. 
The Dean of Students, Associate 
Dean of Students or appropri-
ate designee will investigate this 
complaint. The student/employee  
may be asked to provide addition-
al information and/or the results 
of such investigation will be 
forwarded to the complainant. 

•	 Students/employees are assured 
that no adverse action will be taken 
as a result of filing a complaint. If 
the student/employee remains 
dissatisfied with the decision 
reached at this level, he/she may 
appeal within three (3) days to the 
Provost or his/her designee for 
redress. 

•	 In some instances, depending 
on the nature of the grievance, 
the Provost or his/her designee 
has the discretion to assemble a 
panel of three members, including 
staff, faculty or students to review 
the facts, informal decision, and 
may request additional investi-
gation, hearing, or supplemental 
documentation. In any event, the 
decision of the Provost or his/her 
designee, including panel, is final.

•	 All formal complaints in the form 
of Incident Reports should be filed 
through the Public Safety Office. 
Depending on the nature of the 
grievance, the above procedures 
will be followed. If the alleged 
complaint potentially falls under the 
ambit of Title IX of the Education 
Amendments of 1972 or the New 
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York State Education Law, Article 
129-B, the particular policies and 
procedures adopted and promulgat-
ed thereunder by the College will 
take precedence and be followed. 
In such instance, the matter will 
be forwarded to the attention of 
the Five Towns College Title IX 
Coordinator.

NYS Education Law, 
Article 129-B

(Sections 6439-6449):
Sexual Assault, Dating Violence, 
Domestic Violence and Stalking 

Prevention and Response 
Policies and Procedures

In July 2015, N.Y. S. Governor Andrew 
Cuomo signed the “Enough is Enough” 
law. This legislation is intended to 
communicate and provide defini-
tions, require education and training, 
and articulate policies and procedures 
aimed at addressing sexual assault, 
dating violence, domestic violence 
and stalking prevention and response.  
Five Towns College has adopted and 
implemented the regulations under 
Article 129-B of the Education Law, 
as required. Regularly throughout 
each semester, education and train-
ing about this law will be offered on 
campus. Please take the time to learn 
and become educated to help prevent 
these acts from happening.

•	 As a general statement, Five Towns 
College does not tolerate acts of 
harassment or sexual assault and 
will discipline perpetrators as 

provided by institutional policy, state, 
and federal law. Thus, sexual harass-
ment or sexual assault, as defined 
herein, and as stated in Article 
129-B and Title IX, is, in any form, 
unacceptable behavior.

•	 Affirmative Consent, as defined 
in Article 129-B, is a knowing, 
voluntary, and mutual decision 
among all participants to engage 
in sexual activity. Consent can be 
given by words or actions, as long 
as those words or actions create 
clear permission regarding willing-
ness to engage in the sexual activ-
ity. Silence or lack of resistance, 
in and of itself, does not demon-
strate consent. The definition of 
consent does not vary based upon 
a participant’s sex, sexual orien-
tation, gender identity, or gender 
expression.

•	 Consent to any sexual act or prior 
consensual sexual activity between 
or with any party does not necessarily 
constitute consent to any other sexu-
al act. Consent is required regard-
less of whether the person initiating 
the act is under the influence of 
drugs ad/or alcohol. Consent may 
be initially given but withdrawn at 
any time.

•	 Consent cannot be given when 
a person is incapacitated, which 
occurs when an individual lacks the 
ability to knowingly choose to partic-
ipate in sexual activity. Incapacitation 
may be caused by the lack of 
consciousness or being asleep, 
being involuntarily restrained, or 
if an individual otherwise cannot 
consent. Depending on the degree 
of intoxication, someone who is 
under the influence of alcohol, 
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drugs, or other intoxicants may be 
incapacitated and therefore unable 
to consent. 

•	 Consent cannot be given when it is 
the result of any coercion, intimida-
tion, force, or threat of harm. When 
consent is withdrawn or can no longer 
be given, sexual activity must stop.

•	 Students, faculty and staff are 
required to act and conduct them-
selves with mutual respect for all 
members of the College community 
so the campus is a safe and secure 
work and academic environment. 
Any reports of conduct deviating 
from the expectations under this 
Code of Conduct will be taken seri-
ously and vigilantly.

•	 Sexual harassment, in part, is defined 
as unwelcome sexual advances, 
requests for sexual favors, oral or 
written communications or physi-
cal conduct of a sexual nature. This 
type of behavior by any member of 
the college community is in direct 
violation of College policy, is unac-
ceptable, and must be reported. 
Students found to have engaged in 
such conduct shall be dismissed from 
the College and/or other appropriate 
action will be taken.

•	 Members of the College community 
are advised that confidential resourc-
es are available from the Five Towns 
College Counseling Center and from 
off-campus Crisis Hotlines avail-
able 24/7 and referenced under 24/7 
Resources: Where to Get Help. All 
other communications with College 
Administrators, Public Safety 
Officers, faculty or other personnel 
are afforded as much privacy as is 
practicable as provided under local, 
state and federal law.

Alcohol and/or Drug Use 
Amnesty Policy
The health and safety of every student at 
Five Towns College is of utmost impor-
tance. Five Towns College recognizes 
that students who have been drinking 
and/or using drugs (whether such use 
is voluntary or involuntary) at the time 
that violence, including but not limited 
to domestic violence, dating violence, 
stalking, or sexual assault occurs may 
be hesitant to report such incidents 
due to fear of potential consequenc-
es for their own conduct. Five Towns 
College strongly encourages students 
to report domestic violence, dating 
violence, stalking, or sexual assault to 
institution officials. A bystander acting 
in good faith or a reporting individual 
acting in good faith that discloses any 
incident of domestic violence, dating 
violence, stalking, or sexual assault to 
Five Towns College officials or law 
enforcement will not be subject to Five 
Towns College Code of Conduct action 
for violations of alcohol and/or drug 
use policies occurring at or near the 
time of the commission of the domestic 
violence, dating violence, stalking, or 
sexual assault. 

Further, depending on the facts of any 
incident, the College may provide 
amnesty in additional circumstances. 
(Article 129-B, section 6442)

Evidentiary Standards in 
Disciplinary, Grievance, N.Y.S. 

Education Law, Article 129-B, Title 
IX of the Education Amendments of 
1972, and Federal/State Penal Codes

• Students/employees should be 
apprised of the different standards 
applied to the evidence submit-
ted in various instances by the 
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appropriate judicial bodies when 
making decisions.

• For complaints, charges, or inci-
dents that fall under the Five Towns 
College Code of Conduct and may 
be general discipline or grievance 
matters, the preponderance of the 
evidence standard is applied or a 
more likely than not standard based 
on the evidence submitted.

• For complaints, misconduct, or 
reports that may fall under the Five 
Towns College Code of Conduct and 
may be deemed to be either sexual 
harassment, sexual assault or any 
type of domestic violence, dating 
violence, stalking and/or sexual 
assault, the standard applied is 
a preponderance of the evidence 
standard.

• For criminal conduct, violent crimes 
etc. subject to the Penal Codes, a 
beyond the reasonable doubt will be 
applied by the local, state or federal 
governing body but this is outside 
the scope of Five Towns College.

•	 Further, students are advised that 
in some instances should certain 
conduct be deemed to be a viola-
tion of the Code of Conduct and 
be treated as a disciplinary matter, 
that will occur separately from any 
other proceeding being investigated 
as either a Title IX, Article 129-B 
violation and/or as a criminal matter 
subject to investigation by police or 
other investigation outside of the 
institution’s disciplinary scope.

MORE
NYS EDUCATION LAW 

ARTICLE 129-B
Five Towns College adopts and pub-
lishes for its constituents, the follow-
ing additions as required under NYS 
Education Law Article 129-B, as part 
of its Code of Conduct, and as part of 
its policies and procedures, generally, 
and incorporates by reference relevant 
sections and definitions that fall under 
the Annual Campus Safety Report, in-
cluding the Clery Act provisions of the 
Higher Education Act, as amended by 
the Violence Against Women Act, and 
which apply if potential conduct is 
deemed to fall under its provisions and 
occurred either on campus, off campus, 
or while studying abroad. 

Recognizing that parts of state and 
federal law may vary but to be 
comprehensive, Five Towns College 
reiterates the definitions and other 
provisions of NYS Education Law 
Article 129-B below which may apply 
in certain instances.

Definitions (Section 6439):
Accused- shall mean a person accused 
of a violation who has not yet entered 
an institution’s judicial or conduct pro-
cess.

Affirmative	consent- is a knowing, vol-
untary, and mutual decision among all 
participants to engage in sexual activ-
ity. Consent can be given by words or 
actions, as long as those words or ac-
tions create clear permission regarding 
willingness to engage in the sexual 
activity. Silence or lack of resistance, 
in and of itself, does not demonstrate 
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consent. The definition of consent does 
not vary based upon a participant’s sex, 
sexual orientation, gender identity, or 
gender expression.

Bystander- shall mean a person who 
observes a crime, impending crime, 
conflict, potentially violent or violent 
behavior, or conduct that is in violation 
of rules or policies of an institution.

Code of Conduct- shall mean the writ-
ten policies adopted by an institution 
governing student behavior, rights, and 
responsibilities while such student is 
matriculated in the institution.

Confidentiality- may be offered by an 
individual who is not required by law 
to report known incidents of sexual 
assault or other crimes to institution 
officials, in a manner consistent with 
state and federal law, including but 
not limited to 20 U.S.C. 1092 (f) and 
20 U.S.C. 1681 (a). Licensed mental 
health counselors, medical providers 
and pastoral counselors are examples 
of institution employees who may offer 
confidentiality.

Domestic Violence, Dating Violence, 
Stalking and Sexual Assault- shall be 
defined as those terms are referred to in 
the Clery Act provisions of the Higher 
Education Act, as amended by the 
Violence Against Women Act found at
h t tp : / /www.gpo .gov/ fdsys /pkg/
FR-2014-10-20/pdf/2014-24284.pdf 
and as adopted by Five Towns College 
and incorporated by reference at
www.ftc.edu/publicsafety. 

•	Dating Violence- is defined as 
violence committed by a person 
who is or has been in a social rela-
tionship of a romantic or intimate 

nature with the student. The existence 
of such a relationship shall be 
determined based on a consideration 
of the following factors: 

1. the length of the relationship; 
2. the type of relationship; and 
3. the frequency of interaction 

between the persons involved 
in the relationship.  

•	Domestic Violence- is defined as 
violence committed by a current 
or former spouse of the student, by 
someone who is or has cohabited 
with the student as a spouse, by 
someone with whom the student 
has a child, by others to whom the 
student is related by consanguinity 
(blood) or affinity (marriage), or by 
unrelated persons who are (or have 
been in the past) continually living 
in the same household.

Examples of domestic and dating 
violence include:
1. Slapping, kicking, pinching, 

biting, pulling hair or punching 
a girlfriend

2. Threatening to hit, harm, or use 
a weapon on a boyfriend or a 
boyfriend’s family

3. Pushing, grabbing or choking an 
intimate partner

4. Physically restraining a spouse
5. Burning an intimate partner
6. Hurting or threatening to hurt 

the pet of a boyfriend

Stalking- is defined as engaging in a 
course of conduct directed at a specific 
person that would cause a reasonable 
person to (1) fear for his or her 
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safety or the safety of others; or (2) 
suffer substantial emotional distress. 
Stalking also includes the concept of 
cyber-stalking, a particular form of 
stalking in which electronic media such 
as the internet, social networks, blogs, 
cell phones, texts, or other similar 
devices or forms of contact are used.

 Examples of stalking include:
1. Constantly following a student
2. Repeatedly appearing at the 

student’s home, place of busi-
ness, vehicle or classroom for no 
legitimate purpose

3. Leaving unwanted messages, 
objects, or gifts at the student’s 
home, place of business, vehicle, 
or classroom.

Privacy- may be offered by an 
individual when such individual is 
unable to offer confidentiality under 
the law but shall still not disclose 
information learned from a reporting 
individual or bystander to a crime 
or incident more than necessary to 
comply with this and other applicable 
laws, including informing appropriate 
institution officials.

Respondent- shall mean a person accused 
of a violation who has entered an 
institution’s judicial or conduct process.

Reporting individual- shall encompass 
the terms victim, survivor, complainant, 
claimant, witness with victim status, 
and any other term used by an 
institution to reference an individual 
who brings forth a report of a violation.

Sexual activity- shall have the same 
meaning as “sexual act” and “sexual 
contact” as provided in 18 U.S.C. 

2246(2) and 18 U.S.C.2246 (3). To 
determine when affirmative consent 
is required prior to sexual activity, the 
definition of sexual activity refers to 18 
U.S.C. 2246(2)-(3), it states: 

(2) The term “sexual act” means -
1. contact between the penis and the 

vulva or the penis and the anus, and 
for purposes of this subparagraph 
contact involving the penis occurs 
upon penetration, however slight;

2. contact between the mouth and the 
penis, the mouth and the vulva, or 
the mouth and the anus;

3. the penetration, however slight, of 
the anal or genital opening of an-
other by a hand or finger or by any 
object, with an intent to abuse, hu-
miliate, harass, degrade, or arouse 
or gratify the sexual desire of any 
person; or

4. the intentional touching, not 
through the clothing, of the genita-
lia of another person who has not 
attained the age of 16 years with an 
intent to abuse, humiliate, harass, 
degrade, or arouse or gratify the 
sexual desire of any person;

(3) the term “sexual contact” means- 
the intentional touching, either directly 
or through the clothing, of the genita-
lia, anus, groin, breast, inner thigh, or 
buttocks of any person with an intent 
to abuse, humiliate, harass, degrade, or 
arouse or gratify the sexual desire of 
any person.

Individuals must obtain affirmative 
consent prior to engaging in any of the 
activity referenced above. 
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Sexual Assault- consists of any of the 
following:

Non-Consensual Sexual Contact, 
which is defined as any intentional sexual 
touching or fondling either directly or 
through the clothing, of a person’s gen-
italia, anus, groin, breast, inner thigh or 
buttocks without Affirmative Consent. 
Non-Consensual Sexual Contact also 
includes an individual making a person 
touch him or her with, or on, any of 
these body parts. 

Non-Consensual Sexual Intercourse, 
which is defined as any sexual penetra-
tion (anal, oral, or vaginal), however 
slight, with any object or body part, 
without Affirmative Consent.

Title IX Coordinator- the Title IX
Coordinator and/or his or her designee 
or designees.

STUDENTS’ BILL OF RIGHTS
(SECTION 6443)

All students have the right to: 

1. Make a report to local law enforce-
ment and/or state police; 

2. Have disclosures of domestic 
violence, dating violence, stalking, 
and sexual assault treated seriously; 

3. Make a decision about whether or 
not to disclose a crime or violation 
and participate in the judicial or 
conduct process and/or criminal 
justice process free from pressure by 
the institution (Note: Students have 
three options: (1) notify proper law 
enforcement authorities, including 
on-campus and local police; (2) be 
assisted by campus authorities in 

notifying law enforcement author-
ities if the victim so chooses; and 
(3) decline to notify such author-
ities. This is required under the 
Clery Act, 20 U.S.C. section1092 
(f)(8)(B)(iii)(III)(aa)-(cc) and insti-
tutions must be neutral in providing 
these options while reporting indi-
viduals should control their own 
decision-making.);

4. Participate in a process that is fair, 
impartial, and provides adequate 
notice and a meaningful opportuni-
ty to be heard; 

5. Be treated with dignity and to re-
ceive from the institution courte-
ous, fair, and respectful health care 
and counseling services, where 
available; 

6. Be free from any suggestion that 
the reporting individual is at fault 
when these crimes and violations 
are committed, or should have act-
ed in a different manner to avoid 
such crimes or violations; 

7. Describe the incident to as few 
institution representatives as prac-
ticable and not be required to un-
necessarily repeat a description of 
the incident; 

8. Be protected from retaliation by 
the institution, any student, the ac-
cused and/or the respondent, and/
or their friends, family and acquain-
tances within the jurisdiction of the 
institution; 

9. Access to at least one level of appeal 
of a determination; 

10. Be accompanied by an advisor of 
choice who may assist and advise 
a reporting individual, accused, or 
respondent throughout the judi-
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cial or conduct process including 
during all meetings and hearings 
related to such process; and 

11. Exercise civil rights and practice of 
religion without interference by the 
investigative, criminal justice, or 
judicial or conduct process of the 
institution.” 

INFORMATION TO FILE
A REPORT AND SEEK

A RESPONSE,
PURSUANT TO SECTION 6444

OF ARTICLE 129-B
Reporting Individuals have the right to:

•	 At the first instance of disclosure 
to an institution representative, be 
presented with the following infor-
mation: “You have the right to make 
a report to the Five Towns College 
Public Safety Office; local law 
enforcement, and/or state police or 
choose not to report; to report the 
incident to your institution; to be 
protected by the institution from 
retaliation for reporting an inci-
dent; and to receive assistance and 
resources from your institution.”

•	 Notify College Public Safety or 
campus security, local law enforce-
ment, and/or state police; 

•	 Have emergency access to a Title 
IX Coordinator or other appropri-
ate official trained in interviewing 
victims of sexual assault who shall 
be available upon the first instance 
of disclosure by a reporting individ-
ual to provide information regard-
ing options to proceed, and, where 
applicable, the importance of 

preserving evidence and obtaining 
a sexual assault forensic examina-
tion as soon as possible, and detail-
ing that the criminal justice process 
utilizes different standards of proof 
and evidence and that any ques-
tions about whether a specific inci-
dent violated the penal law should 
be addressed to law enforcement or 
to the district attorney. 

•	 Such official shall also explain 
whether he or she is authorized 
to offer the reporting individual 
confidentiality or privacy, and shall 
inform the reporting individual of 
other reporting options; 

•	 Disclose confidentially the incident 
to institution representatives, who 
may offer confidentiality pursuant 
to applicable laws and can assist 
in obtaining services for reporting 
individuals; 

•	 Disclose confidentially the incident 
and obtain services from the state 
or local government;

•	 Disclose the incident to institu-
tion representatives who can offer 
privacy or confidentiality, as appro-
priate, and can assist in obtaining 
resources for reporting individuals;

•	 File a report of sexual assault, 
domestic violence, dating violence, 
and/or stalking and the right to 
consult the Title IX Coordinator 
and other appropriate institution 
representatives for information and 
assistance. Reports shall be investi-
gated in accordance with institution 
policy and a reporting individual’s 
identity shall remain private at all 
times if said reporting individual 
wishes to maintain privacy;

•	 Disclose, if the accused is an 
employee of the institution the 
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incident to the institution’s human 
resources authority or the right 
to request that a confidential or 
private employee assist in reporting 
to the appropriate human resources 
authority;

•	 Receive assistance from appro-
priate institution representatives 
in initiating legal proceedings in 
family court or civil court; and/or

•	 Withdraw a complaint or involve-
ment from the institution process at 
any time;

•	 Have information about resourc-
es, including intervention, mental 
health counseling, and medical 
services, which shall include infor-
mation on whether such resources 
are available at no cost or for a fee. 
Information on sexually transmit-
ted infections, sexual assault foren-
sic examinations, and resources 
available through the New York 
state office of victim services, 
pursuant to Executive law section 
622 shall be provided;

•	 When the accused or respondent 
is a student, to have the institution 
issue a “no contact order” consis-
tent with institution policies and 
procedures, whereby continued 
intentional contact with the report-
ing individual would be a violation 
of institution policy subject to 
additional conduct charges; if 
the accused or respondent and a 
reporting individual observe each 
other in a public place, it shall be 
the responsibility of the accused 
or respondent to leave the area 
immediately and without directly 
contacting the reporting individual. 
Both the accused or respondent 
and the reporting individual shall, 
upon request and consistent with 

institution policies and procedures, 
be afforded a prompt review, 
reasonable under the circumstances, 
of the need for and terms of a no 
contact order, including potential 
modification, and shall be allowed to 
submit evidence in support of his or 
her request. Institutions may estab-
lish an appropriate schedule for the 
accused and respondents to access 
applicable institution buildings 
and property at a time when such 
buildings and property are not being 
accessed by the reporting individual; 

•	 Further, when the accused or 
respondent is a student, to receive 
a copy of the order of protection 
or equivalent when received by an 
institution and have an opportunity 
to meet or speak with an institution 
representative, or other appropriate 
individual, who can explain the 
order and answer questions about 
it, including information from 
the order about the accused’s 
responsibility to stay away from 
the protected person or persons; to 
an explanation of the consequences 
for violating these orders, including 
but not limited to arrest, additional 
conduct charges, and interim 
suspension; to receive assistance 
from university police or campus 
security in effecting an arrest when 
an individual violates an order of 
protection or, if university police or 
campus security does not possess 
arresting powers, then to call on 
and assist local law enforcement in 
effecting an arrest for violating such 
an order, provided that nothing in this 
article shall limit current law enforce-
ment jurisdiction and procedures; 

•	 When the accused or respondent 
is a student determined to present 
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a continuing threat to the health and 
safety of the community, to subject 
the accused or respondent to interim 
suspension pending the outcome 
of a judicial or conduct process 
consistent with this article and the 
institution’s policies and procedures. 
Both the accused or respondent and 
the reporting individual shall, upon 
request and consistent with the 
institution’s policies and procedures, 
be afforded a prompt review, reason-
able under the circumstances, of the 
need for and terms of an interim 
suspension, including potential 
modification, and shall be allowed 
to submit evidence in support of his 
or her request;

•	 When the accused is not a student 
but is a member of the institu-
tion’s community and presents a 
continuing threat to the health and 
safety of the community, to subject 
the accused to interim measures 
in accordance with applicable 
collective bargaining agreements, 
employee handbooks, and rules and 
policies of the institution;

•	 To obtain reasonable and available 
interim measures and accommo-
dations that effect a change in 
academic, housing, employment, 
transportation or other applicable 
arrangements in order to help ensure 
safety, prevent retaliation and avoid 
an ongoing hostile environment, 
consistent with the institution’s 
policies and procedures. Both the 
accused or respondent and the 
reporting individual shall, upon 
request and consistent with the 
institution’s policies and procedures, 
be afforded a prompt review, reason-
able under the circumstances, of the 
need for and terms of any such inter-
im measure and accommodation that 

directly affects him or her, and shall 
be allowed to submit evidence in 
support of his or her request.

•	 For confidentiality, Five Towns 
College constituents are directed 
to contact the Five Towns College 
Counseling Center or off-campus 
Crisis Hotlines for 24/7 services. 
24/7 Resources: Where to Get Help 
should be consulted with, too. All 
other communication to the Five 
Towns College Public Safety Office, 
Title IX Coordinator or designees 
or other College administrators or 
personnel are afforded as much 
privacy as is practicable. 

•	 The right to request that student 
conduct charges be filed against the 
accused in proceedings governed 
by this article and the procedures 
established by the institution’s rules.

•	 The right to a process in all student 
judicial or conduct cases, where a 
student is accused of sexual assault, 
domestic violence, dating violence, 
stalking, or sexual activity that may 
otherwise violate the institution’s 
code of conduct, that includes, at a 
minimum: (i) notice to a respondent 
describing the date, time, location 
and factual allegations concerning 
the violation, a reference to the 
specific code of conduct provisions 
alleged to have been violated, and 
possible sanctions; (ii) an oppor-
tunity to offer evidence during 
an investigation, and to present 
evidence and testimony at a hearing, 
where appropriate, and have access 
to a full and fair record of any such 
hearing, which shall be preserved 
and maintained for at least five 
years from such a hearing and may 
include a transcript, recording or 
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other appropriate record; and (iii) 
access to at least one level of appeal 
of a determination before a panel, 
which may include one or more 
students, that is fair and impartial 
and does not include individuals 
with a conflict of interest. In order 
to effectuate an appeal, a respondent 
and reporting individual in such 
cases shall receive written notice 
of the findings of fact, the decision 
and the sanction, if any, as well as 
the rationale for the decision and 
sanction. In such cases, any rights 
provided to a reporting individual 
must be similarly provided to a 
respondent and any rights provided 
to a respondent must be similarly 
provided to a reporting individual. 

Throughout proceedings involving such 
an accusation of sexual assault, domestic 
violence, dating violence, stalking, or 
sexual activity that may otherwise violate 
the institution’s code of conduct, the right: 

•	 For the respondent, accused, 
and reporting individual to be 
accompanied by an advisor of 
choice who may assist and advise 
a reporting individual, accused, or 
respondent throughout the judicial 
or conduct process including during 
all meetings and hearings related to 
such process. Rules for participation 
of such advisor shall be established 
in the code of conduct.

•	 To a prompt response to any 
complaint and to have the complaint 
investigated and adjudicated in 
an impartial, timely, and thorough 
manner by individuals who receive 
annual training in conducting inves-
tigations of sexual violence, the 
effects of trauma, impartiality, the 
rights of the respondent, including 

the right to a presumption that the 
respondent is “not responsible” 
until a finding of responsibility is 
made pursuant to the provisions 
of this article and the institution’s 
policies and procedures, and other 
issues including, but not limited to 
domestic violence, dating violence, 
stalking or sexual assault.

•	 To an investigation and process 
that is fair, impartial and provides a 
meaningful opportunity to be heard, 
and that is not conducted by individ-
uals with a conflict of interest.

•	 To have the institution’s judicial 
or conduct process run concurrent-
ly with a criminal justice investi-
gation and proceeding, except for 
temporary delays as requested by 
external municipal entities while 
law enforcement gathers evidence. 
Temporary delays should not last 
more than ten days except when law 
enforcement specifically requests 
and justifies a longer delay.

•	 To review and present available 
evidence in the case file, or other-
wise in the possession or control of 
the institution, and relevant to the 
conduct case, consistent with insti-
tution policies. 

•	 To exclude their own prior sexu-
al history with persons other than 
the other party in the judicial or 
conduct process or their own mental 
health diagnosis and/or treatment 
from admittance in the institution 
disciplinary stage that determines 
responsibility. Past findings of 
domestic violence, dating violence, 
stalking, or sexual assault may 
be admissible in the disciplinary 
stage that determines sanction and 
procedures.
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•	 To receive written or electronic 
notice, provided in advance pursu-
ant to the college or university poli-
cy and reasonable under the circum-
stances, of any meeting they are 
required to or are eligible to attend, 
of the specific rule, rules or laws 
alleged to have been violated and 
in what manner, and the sanction 
or sanctions that may be imposed 
on the respondent based upon the 
outcome of the judicial or conduct 
process, at which time the desig-
nated hearing or investigatory offi-
cer or panel shall provide a written 
statement detailing the factual find-
ings supporting the determination 
and the rationale for the sanction 
imposed.

•	 To make an impact statement during 
the point of the proceeding where 
the decision maker is deliberating 
on appropriate sanctions.

•	 To simultaneous (among the parties) 
written or electronic notification of 
the outcome of a judicial or conduct 
process, including the sanction or 
sanctions.

•	 To be informed of the sanction 
or sanctions that may be imposed 
on the respondent based upon the 
outcome of the judicial or conduct 
process and the rationale for the 
actual sanction imposed.

•	 To choose whether to disclose or 
discuss the outcome of a conduct or 
judicial process.

•	 To have all information obtained 
during the course of the conduct or 
judicial process be protected from 
public release until the appeals 
panel makes a final determination 
unless otherwise required by law.

•	 For crimes of violence, including, 
but not limited to sexual violence, 
defined as crimes that meet the 
reporting requirements pursuant 
to the federal Clery Act estab-
lished in 20 U.S.C. 1092(f)(1)
(F)(i)(I)-(VIII), institutions shall 
make a notation on the transcript 
of students found responsible 
after a conduct process that they 
were “suspended after a finding 
of responsibility for a code of 
conduct violation” or “expelled 
after a finding of responsibility for 
a code of conduct violation.” For 
the respondent who withdraws from 
the institution while such conduct 
charges are pending, and declines to 
complete the disciplinary process, 
institutions shall make a notation 
on the transcript of such students 
that they “withdrew with conduct 
charges pending.” Each institu-
tion shall publish a policy on tran-
script notations and appeals seeking 
removal of a transcript notation for 
a suspension, provided that such 
notation shall not be removed prior 
to one year after conclusion of the 
suspension, while notations for 
expulsion shall not be removed. If 
a finding of responsibility is vacated 
for any reason, any such transcript 
notation shall be removed.  

• Five Towns College has close 
association with existing commu-
nity-based organizations, including 
rape-crisis centers and domestic 
violence shelters and assistance 
organizations, to refer students for 
assistance or make services avail-
able to students, including counsel-
ing, health, mental health, victim 
advocacy, and legal assistance, 
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which may also include resourc-
es and services for the respondent. 
These resources are provided under 
24/7 Resources: Where to Get 
Help and students should familiarize 
themselves with it.

• Further, the College strives to 
ensure that students have access to 
sexual assault forensic examina-
tion and has included resources in 
the 24/7 Resources: Where to Get 
Help section.

CAMPUS
CLIMATE ASSESSMENTS 

(SECTION 6445)
As required under NYS Education Law, 
Article 129-B, section 6445, it is the 
policy of Five Towns College to follow 
the provisions below:

1. Every institution shall conduct, no 
less than every other year, a campus 
climate assessment to ascertain 
general awareness and knowledge 
of the provisions of this article, 
including student experience with 
and knowledge of reporting and 
college adjudicatory processes, 
which shall be developed using 
standard and commonly recognized 
research methods. 

2. The assessment shall include ques-
tions covering, but not be limited to, 
the following: 

a. the Title IX Coordinator’s role; 

b. campus policies and procedures 
addressing sexual assault; 

c. how and where to report domestic 
violence, dating violence, stalking 
or sexual assault as a victim, 

survivor or witness; 

d. the availability of resources on and 
off campus, such as counseling, 
health and academic assistance; 

e. the prevalence of victimization and 
perpetration of domestic violence, 
dating violence, stalking, or sexual 
assault on and off campus during 
a set time period; 

f. bystander attitudes and behavior; 

g. whether reporting individuals 
disclosed to the institution and/or 
law enforcement, experiences with 
reporting and institution process-
es, and reasons why they did or did 
not report; 

h. the general awareness of the differ-
ence, if any, between the institution’s 
policies and the penal law; and 

i. general awareness of the defini-
tion of affirmative consent. 

3. Five Towns College will  take steps 
to ensure that answers to such 
assessments remain anonymous 
and that no individual is identi-
fied. The results of the surveys 
will be published on the website 
provided that no personally iden-
tifiable information or informa-
tion which can reasonably lead 
a reader to identify an individual 
shall be shared. 

4. Information discovered or produced 
as a result of complying with 
this section shall not be subject 
to discovery or admitted into 
evidence in any federal or state 
court proceeding or considered 
for other purposes in any action 
for damages brought by a private 
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party against the College, unless, 
in the discretion of the court, any 
such information is deemed to be 
material to the underlying claim 
or defense. 

OPTIONS FOR 
CONFIDENTIAL DISCLOSURE 

(SECTION 6446)
1. In accordance with Article 129-B, 

Section 6446, Five Towns College 
ensures that reporting individuals 
have the following: 

a. Information regarding privileged 
and confidential resources they 
may contact regarding domestic 
violence, dating violence, stalking 
or sexual assault; 

b. Information about counselors and 
advocates they may contact-on and 
off-campus - regarding domestic 
violence, dating violence, stalking, 
or sexual assault; 

c. Confidentiality and Five Towns 
College offices and employees 
who cannot guarantee confi-
dentiality will maintain privacy 
to the greatest extent possible. 
The information  provided to a 
non-confidential resource will be 
relayed only as necessary for the 
Title IX Coordinator to inves-
tigate and/or seek a resolution;

d. Further, if a reporting individual 
discloses an incident to an insti-
tution employee who is respon-
sible for responding to or report-
ing domestic violence, dating 
violence, stalking, or sexual 
assault but wishes to maintain 

confidentiality or does not consent 
to the institution’s request to 
initiate an investigation, the Title 
IX Coordinator must weigh the 
request against the institution’s 
obligation to provide a safe, 
non-discriminatory environment 
for all members of its communi-
ty. The institution shall assist with 
academic, housing, transportation, 
employment, and other reasonable 
and available accommodations 
regardless of reporting choices;

e. Information about public aware-
ness and advocacy events, 
including guarantees that if an 
individual discloses informa-
tion through a public awareness 
event such as candlelight vigils, 
protests, or other public event, 
the institution is not obligated to 
begin an investigation based on 
such information. However, the 
College may use the informa-
tion provided at such an event to 
inform its efforts for additional 
education and prevention efforts;

f. Information about existing and 
available methods to anonymous-
ly disclose including, but not 
limited to information on rele-
vant confidential hotlines provid-
ed by New York state agen-
cies and not-for-profit entities; 

g. Information regarding institutional 
crime reporting including, but not 
limited to: reports of certain crimes 
occurring in specific geographic 
locations that shall be included 
in the institution’s annual secu-
rity report pursuant to the Clery 
Act, 20 U.S.C. 1092(f), in an 
anonymized manner that iden-
tifies neither the specifics of the 
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crime nor the identity of the report-
ing individual; that the institution is 
obligated to issue timely warnings of 
crimes enumerated in the Clery Act 
occurring within relevant geography 
that represent a serious or continu-
ing threat to students and employ-
ees, except in those circumstances 
where issuing such a warning may 
compromise current law enforce-
ment efforts or when the warning 
itself could potentially identify the 
reporting individual; that a reporting 
individual shall not be identified in 
a timely warning; that the Family 
Educational Rights and Privacy Act, 
20 U.S.C. 1232g, allows institutions 
to share information with parents 
when i. there is a health or safety 
emergency, or ii. when the student 
is a dependent on either parent’s 
prior year federal income tax return; 
and that generally, the institution 
shall not share information about a 
report of domestic violence, dating 
violence, stalking, or sexual assault 
with parents without the permis-
sion of the reporting individual.

h. The institution may take proactive 
steps, such as training or awareness 
efforts, to combat domestic violence, 
dating violence, stalking or sexual 
assault in a general way that does not 
identify those who disclose or the 
information disclosed.

i. If the institution determines that an 
investigation is required, it shall 
notify the reporting individuals and 
take immediate action as necessary 
to protect and assist them.

• The institution should seek consent 
from reporting individuals prior to 
conducting an investigation. Declining 
to consent to an investigation shall be 

honored unless the institution deter-
mines in good faith that failure to 
investigate does not adequately miti-
gate a potential risk of harm to the 
reporting individual or other members 
of the community. Honoring such 
a request may limit the institution’s 
ability to meaningfully investigate 
and pursue conduct action against an 
accused individual. Factors used to 
determine whether to honor such a 
request include, but are not limited to: 

a. Whether the accused has a history 
of violent behavior or is a repeat 
offender; 

b. Whether the incident represents 
escalation in unlawful conduct on 
behalf of the accused from previ-
ously noted behavior; 

c. The increased risk that the 
accused will commit additional 
acts of violence; 

d. Whether the accused used a 
weapon or force; 

e. Whether the reporting individual 
is a minor; and 

f. Whether the institution possesses 
other means to obtain evidence 
such as security footage, and 
whether available information 
reveals a pattern of perpetration 
at a given location or by a partic-
ular group.
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STUDENT ONBOARDING 
AND ONGOING 

EDUCATION
(SECTION 6447)

To comply with Article 129-B, 
section 6447, Five Towns College has 
commenced the following:

1. The College has adopted a compre-
hensive student onboarding and 
ongoing education campaign to 
educate members of the institution’s 
community about domestic violence, 
dating violence, stalking, and sexual 
assault, in compliance with applica-
ble federal laws, including the Clery 
Act as amended by the Violence 
Against Women Act reauthoriza-
tion of 2013, 20 U.S.C. 1092(f). The 
Education Law 129-B codifies some 
of the education and training require-
ments of the Clery Act, 20 U.S.C. 
1092(f)(8)(B) and 34 C.F.R. §658.46 
(j) as amended by the Violence 
Against Women Act relating to 
primary and ongoing prevention and 
awareness programs while provid-
ing plain language and consistent 
requirements for colleges to imple-
ment those federal requirements.

Five Towns College strives  to work 
together and with statewide and 
local organizations to develop and 
offer interesting and useful trainings. 
Also, the College  may see strong 
results by calling on students, facul-
ty, staff and community members to 
assist in developing tailored program-
ming  and also for student leaders and 
athletes.

2.  Five Towns College provides all new 
first-year and transfer students train-
ing on the following topics, using a 
method and manner appropriate to 

its institutional culture. This includes 
summer orientations, and training in 
sexual assault prevention during new 
student orientation, Matriculation 
Day, Professional Development Day 
and at other times during the semes-
ter. The College, consistent with its 
best practices and culture, develops a 
series of programs over the course of 
the new student experience to further 
its onboarding requirement under the 
law. These are some of the included 
topics:

a. The institution prohibits sexual 
and interpersonal violence and 
will offer resources to any victims 
and survivors of such violence 
while taking administrative and 
conduct action regarding any 
accused individual within the 
jurisdiction of the institution; 

b. Relevant definitions including, 
but not limited to, the definitions of 
sexual assault, domestic violence, 
dating violence, stalking, confiden-
tiality, privacy, and consent; 

c. Policies apply equally to all 
students regardless of sexual 
orientation, gender identity, or 
gender expression; 

d. The role of the Title IX Coordinator, 
university police or campus secu-
rity, and other relevant offices that 
address domestic violence, dating 
violence, stalking, and sexual 
assault prevention and response; 

e. Awareness of violence, its impact 
on victims and survivors and their 
friends and family, and its long-
term impact; 

f. Bystander intervention and the 
importance of taking action to 
prevent violence when one can 
safely do so; 
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g. Risk assessment and reduc-
tion including, but not limited 
to, steps that potential victims, 
perpetrators, and bystanders can 
take to lower the incidence of 
violations, which may contain 
information about the dangers 
of drug and alcohol use, includ-
ing underage drinking and 
binge drinking, involuntary 
consumption of incapacitating 
drugs and the danger of misla-
beled drugs and alcohol, the 
importance of communication 
with trusted friends and fami-
ly whether on campus or off 
campus, and the availability 
of institution officials who can 
answer general or specific ques-
tions about risk reduction; and 

h. Consequences and sanctions for 
individuals who commit these 
crimes and code of conduct 
violations.

3. Five Towns College will train all 
new students, whether first-year or 
transfer, undergraduate, graduate, or 
professional.

4. Five Towns College will use multi-
ple methods to educate students 
about violence prevention and shall 
share information on domestic 
violence, dating violence, stalking 
and sexual assault prevention with 
parents of enrolling students.

5. Five Towns College will  also share 
information on sexual and inter-
personal violence with parents of 
students. This is accomplished 
in  several ways.  One way is by 
providing information directly to 
parents, either by mail or to parents 
attending programming on occa-
sion. Another method  that is used 

is that Five Towns College posts 
information on a web page directed 
specifically at parents, that can be 
found on the institution’s website. In 
compliance with section 6447, Five 
Towns College offers to all students 
general and specific training in 
domestic violence, dating violence, 
stalking and sexual assault preven-
tion and  conducts a campaign that 
complies with the Violence Against 
Women Act, 20 U.S.C. 1092(f), to 
educate the student population. The 
College, as appropriate, provides 
or expands specific training to 
include groups such as interna-
tional students, students that are 
also employees, leaders and offi-
cers of registered or recognized 
student organizations, and online 
and distance education students. 
The College also provides specific 
training to members of groups that 
the institution identifies as high-
risk populations.

6. Further, Five Towns College requires 
that each student leader and officer 
of student organizations recognized 
by or registered with the institution, 
as well as those seeking recognition 
by the institution, complete train-
ing on domestic violence, dating 
violence, stalking, or sexual assault 
prevention prior to receiving recog-
nition or registration, and requires 
that each student athlete complete 
training on domestic violence, 
dating violence, stalking, or sexual 
assault prevention prior to partic-
ipating in intercollegiate athletic 
competition.

This training is offered in addition to 
the training offered as onboarding to 
incoming students.
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REPORTING AGGREGATE 
DATA TO THE DEPARTMENT 

(SECTION 6449)
In compliance with Article 129-B, 
section 6449, Five Towns College under-
stands its responsibility as stated below:

1. Institutions shall annually report to 
the department the following infor-
mation about reports of domestic 
violence, dating violence, stalking 
and sexual assault: 

a. The number of such incidents 
that were reported to the Title IX 
Coordinator. 

b. Of those incidents in paragraph a 
of this subdivision, the number of 
reporting individuals who sought 
the institution’s judicial or conduct 
process. 

c. Of those reporting individuals in 
paragraph b of this subdivision, 
the number of cases processed 
through the institution’s judicial 
or conduct process. 

d. Of those cases in paragraph c 
of this subdivision, the number 
of respondents who were found 
responsible through the institution’s 
judicial or conduct process. 

e. Of those cases in paragraph c of 
this subdivision, the number of 
respondents who were found not 
responsible through the institution’s 
judicial or conduct process. 

f. A description of the final sanctions 
imposed by the institution for each 
incident for which a respondent 
was found responsible, as provided 
in paragraph d of this subdivision, 
through the institution’s judicial or 
conduct process. 

g. The number of cases in the institu-
tion’s judicial or conduct process 
that were closed prior to a final 
determination after the respon-
dent withdrew from the institution 
and declined to complete the disci-
plinary process. 

h. The number of cases in the institu-
tion’s judicial or conduct process that 
were closed because the complaint 
was withdrawn by the reporting indi-
vidual prior to a final determination. 

2. The department shall create a 
reporting mechanism for institutions 
to efficiently and uniformly provide 
the information outlined in subdivi-
sion one of this section. 

3. The department shall not release the 
information, as provided for in this 
section, if it would compromise the 
confidentiality of reporting individ-
uals or any other party in the best 
judgment of the department. 

4. Within one year of the effective date 
of this article, the department shall 
issue regulations in consultation 
with representatives from the state 
university of New York, city univer-
sity of New York, and private and 
independent colleges and univer-
sities, and within two years of the 
effective date of this article the 
department shall issue a report to 
the governor, the temporary pres-
ident of the senate, the speaker of 
the assembly and the chairs of the 
higher education committees in each 
house regarding the data collected 
pursuant to this section. 

SED shall conduct a rule-making 
process, with sufficient notice and 
comment, and provide further guid-
ance on complying with the provi-
sions of this section.
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GUIDE TO A
DRUG-FREE CAMPUS

Five Towns College maintains a zero 
tolerance policy regarding any drug or 
alcohol violations on campus. In fact, 
the unlawful possession, use, or distri-
bution of illicit drugs and alcohol by 
students and employees is prohibited. 
Federal Trafficking Laws for drug us-
age have been revised and the link is 
included below. Students needing as-
sistance and support should consult 
with the Counseling Office.

In compliance with the Federal Drug 
Free Workplace Act, Five Towns Col-
lege is committed to addressing the 
problems of alcohol and other sub-
stance abuse on the College campus. 
The College adheres to its alcohol 
policy and does not sponsor activities 
on or off campus where alcohol will 
be served. Violation of the College 
alcohol policy will not be tolerated. 
Further, in compliance with The Drug-
Free Schools and Communities Act and 
the U.S. Department of Education’s 
supporting regulations, Five Towns 
College adopts and implements pro-
grams “to prevent the unlawful pos-
session, use, or distribution of illicit 
drugs and alcohol by all students and 
employees on school premises or as 
part of any of its activities” (EDGAR 
Part 86 Subpart A 86.3). 

Applicable legal sanctions under 
federal, state, or local laws for the 
unlawful possession or distribution 
of illicit drugs and alcohol may be 
found at Title 21 US Code 801 et. 
seq.; New York State Penal Law 220-
221; and New York State Public Health 
Law § 3306. 

For the most recent and complete 
Federal Trafficking Penalties informa-
tion, visit the website of the U.S. Drug 
Enforcement Administration at www.
dea.gov/agency/penalties.htm. 

In compliance with the federal statute, 
a description of the health risks associ-
ated with the abuse of alcohol or use of 
illicit drugs includes this excerpt from 
What Works: Schools Without Drugs:

Alcohol consumption causes a 
number of marked changes in 
behavior. Even low doses signifi-
cantly impair the judgment and 
coordination required to drive a car 
safely, increasing the likelihood 
that the driver will be involved 
in an accident. Low to moderate 
doses of alcohol also increases the 
incidence of a variety of aggressive 
acts, including spouse and child 
abuse. Moderate to high doses 
of alcohol cause marked impair-
ments in higher mental functions, 
severely altering a person’s ability 
to learn and remember information. 
Very high doses cause respiratory 
depression and death. If combined 
with other depressants of the central 
nervous system, much lower doses 
of alcohol will produce the effects 
just described. 

Repeated use of alcohol can lead to 
dependence. Sudden cessation of 
alcohol intake is likely to produce 
withdrawal symptoms, including 
severe anxiety, tremors, halluci-
nations, and convulsions. Alcohol 
withdrawal can be life-threatening. 
Long-term consumption of large 
quantities of alcohol, particularly 
when combined with poor nutrition, 
can also lead to permanent damage 
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to vital organs such as the brain 
and the liver. (U. S. Department of 
Education, 1992; retrieved from 

http://www.higheredcompliance.
org/resources/resources/dfscr-hec-
2006-manual.pdf)

A list of drug and alcohol programs 
(counseling, treatment, rehabilita-
tion, and re-entry) that are available 
to employees or students is available 
at the Five Towns College Counseling 
Center. Further, online resources can 
be found at the National Institute on 
Drug Abuse: http://www.nida.nih.gov/

Five Towns College will impose 
disciplinary sanctions on students 
and employees for violations of these 
standards of conduct, including any 
of the sanctions mentioned herein, up 
to and including, expulsion or termi-
nation of employment and referral for 
prosecution.

N.Y. Penal Law, Article 220, Controlled 
Substances, carries severe penalties 
for drug violators who sell or use 
controlled substances ranging from 
one year in prison to life. See http://
ypdcrime.com/penal.law/article220.
htm#p220.00 for the full text. No 
special privileged status is granted 
to students, and it is expected that all 
students will abide by the law or be 
subject to its penalties. Counseling and 
referral programs will be available for 
those students or persons who need this 
type of assistance. 

New York State Alcoholic
Beverage Control Law
The Amendments to sections 65-b and 

65-c of the Alcoholic Beverage Control 
Law (“ABC” Law) provide: 

Effective January 1, 1990, 1) Persons 
under the age of 21 are prohibited from 
possessing any alcoholic beverage 
with intent to consume the beverage. 
Exceptions are provided for consump-
tion in an instructional setting and in 
cases where the alcoholic beverage is 
provided by a parent or guardian. 

Violators are subject to a fine of up to 
$50.00 per offense, but are not subject to 
arrest. If alcoholic beverages are involved 
in alleged violations of this law, autho-
rized law enforcement officials will seize 
them. 

Effective November 1, 1989, 2) 
Persons under the age of 21 who present 
falsified or fraudulently altered proofs 
of age for the purpose of purchasing 
or attempting to purchase alcohol-
ic beverages are guilty of a violation, 
punishable by a fine of up to $100.00 
and a community service requirement 
of up to thirty (30) hours. Previously, 
violations of this section were punish-
able only by the imposition of a one- 
year probationary period and a fine. 

Effective October 19, 1989, 3) A person 
under the age of 21 who presents an 
altered New York State driver’s license 
for the purpose of illegally purchasing 
an alcoholic beverage may be subject to 
a suspension of that driver’s license for 
up to ninety (90) days, and may also be 
required to apply to the Department of 
Motor Vehicles for a restricted use driver’s 
license following the suspension. 
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CAMPUS SECURITY 
AND SAFETY

Campus security and safety is the 
responsibility of the Public Safety 
Office. Students are advised about secu-
rity matters and procedures at orienta-
tion sessions. In accordance with the 
Crime Awareness and Campus Security 
Act of 1990, the College collects infor-
mation regarding campus security and 
alcohol and drug abuse. Campus crime 
statistics may be accessed at the U.S. 
Department of Education web site: 
http://www.ope.ed.gov/security/ or 
obtained from the Director of Public 
Safety upon request at (631) 656-2196. 

“The Advisory Committee on Campus 
Safety will provide upon request all 
campus crime statistics as reported 
to the United States Department of 
Education.” Student representation is 
required to be on this committee. 

Applicable Laws, Ordinances 
and Regulations on Sex Offenses 
Because the commission of a sexual 
offense is a criminal matter, Article 
130 of the New York State Penal Law 
makes the commission of a sexual 
offense punishable by imprisonment. 
You should also be aware that sexual 
misconduct, consensual sodomy, sexu-
al assault, aggravated sexual assault 
and rape are punishable under the 
law and may have penalties of fines, 
imprisonment or both. 

College Procedures for
Dealing with Sex Offenses 
Any incidents of sexual misconduct 
that occur on campus should be report-
ed immediately. Students consult-
ing with the Five Towns College 

Counseling Center are assured of 
confidentiality under the law. Reports 
made to the Five Towns College 
Public Safety Office and the Title IX 
Coordinator are kept as private as is 
practicable under the provisions of 
N.Y. S. Education Law, Article 129-B 
and/or Title IX of the Education Law 
Amendments of 1972. 

Any allegation of sexual miscon-
duct levied against a member of the 
Five Towns College student body or 
member of its faculty or staff shall be 
handled pursuant to the regulations 
promulgated under N.Y.S. Education 
Law, Article 129-B and/or Title IX, 
above, and which have been adopted 
and published by the College and post-
ed on its website. Students are urged to 
familiarize themselves with those regu-
lations/policies of the College. 

Students, faculty or staff members 
charged with or convicted of sex 
offenses shall be immediately suspend-
ed from the College, and, pending the 
outcome of trial, subject to disciplinary 
proceedings, all consistent with state 
and/or federal law.

Counseling and Other
Support Services for Victims
of Sex Offenses 
The College Counselor is available to 
all members of the Five Towns College 
community. In some cases, victims 
and/or reporting individuals may 
be referred to an outside health care 
professional or should refer to the 24/7 
Resources/Where to Get Help provided 
herein. Further, other requirements of 
N.Y.S. Education Law, Article 129-B are 
followed and adopted by the College.
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Missing Persons Policy 
Five Towns College takes student safety 
very seriously. To this end, the following 
policy and procedures have been estab-
lished concerning students who live in 
on-campus housing who, based on the 
facts and circumstances known at the 
time to FTC officials, are presumed and/
or determined to be missing. 

Most missing person reports in the 
College environment result from 
students changing their regular 
routines without informing roommates, 
friends and/or family members of the 
change. For purposes of this policy, a 
student will be presumed missing, if a 
roommate, classmate, faculty member, 
friend, family member or other campus 
person has not seen or heard from the 
student in a reasonable amount of time. 

In general, a reasonable amount of time 
is 24 hours or more but may vary with 
the time of day and information avail-
able regarding the missing student’s 
daily schedule, habits, and reliability. 
Students will also be considered missing 
immediately, if their absence has occurred 
under circumstances that are suspicious 
or cause concerns for their safety. 

Anyone who believes that a student who 
lives in on-campus housing is missing 
should report his/her concern immediate-
ly to Campus Security. Missing student 
reports can be made to the Security 
Supervisor or any Security Officer. 

At the beginning of each semester, 
Residence Hall staff will inform 
students residing in on-campus housing 
that an official from FTC will noti-
fy the appropriate law enforcement 
agency and the parent/guardian (if the 
student is under 18 years of age and not 
emancipated) within 24 hours of the 

determination that the student is missing. 

At the beginning of each academic year, 
students living in on-campus housing 
will be asked to provide, on a voluntary 
basis, confidential emergency contact 
information in the event they are report-
ed missing while enrolled at FTC. The 
contact information will be registered, 
and the information will be accessible 
only to authorized campus officials, 
and may not be disclosed, except to law 
enforcement personnel, in furtherance 
of a missing person investigation. This 
emergency information will be gath-
ered and/or updated each semester by 
the Office of Residence Life. 

FTC will follow these general noti-
fication procedures for a missing 
student who resides in on-campus 
housing: 

1. Any and all official missing person 
report(s) relating to students resid-
ing in on-campus housing shall 
be referred immediately to the 
Residence Life and the Public 
Safety Office/Campus Security.  

2. The official receiving the report 
will try to collect and document the 
following information: 

a. The name and relationship of the 
person making the report.  

b. The date, time and location the 
missing student was last seen.  

c. Description of the student, clothes 
last worn, where the student might 
be, who the student  might be 
with, vehicle description, informa-
tion about the physical and mental 
well-being  of the student, an up-to-
date photograph, class schedule.  

d. The general routine or habits of 
the suspected missing student 
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(e.g. visiting friends who  live 
off-campus, working off-campus) 
including any recent changes in 
behavior or demeanor.  

e. The missing student’s cell phone 
number (if known by the reporter). 

f. Every missing student report will 
be followed up with an investiga-
tion to determine the validity of 
the missing person report. Once 
FTC receives a missing student 
report, the following officials/offic-
es may have a need to know and 
be informed: President’s Office; 
Provost’s Office; Dean of Students; 
and Director of Residence Life. 

If Public Safety/Campus Security, after 
investigating the official report, makes 
the initial determination that the student 
subject of a missing person report is 
missing, the processes listed below will 
be followed: (1) Public Safety/Campus 
Security will notify the appropriate law 
enforcement agency within 24 hours 
of the determination by Public Safety/
Campus Security that the student is 
missing.  (2) If the student is under 18 
years of age and not an emancipated 
individual, the Dean of Students or his/
her designee will also notify a custodial 
parent or within 24 hours of the deter-
mination by Public Safety/Campus 
Security that the student is missing.  

Upon notification from any entity 
that a student who resides in on-cam-
pus housing may be missing, Five 
Towns College may use any or all of 
the following resources to assist in 
locating the student: (1) Contact the 
student via e-mail or phone.  (2) The 
Director of Residence Life and staff 
may be asked to assist in physically 
locating the  student by keying into the 
student’s assigned room and talking 
with known associates.  (3) Security 

may search campus locations to find 
the student and utilize the student’s 
ID picture  for assistance in obtaining 
pertinent information.  (4) Staff and/or 
Public Safety/Campus Security will 
contact roommates, floor mates, known 
friends, family,  faculty members or 
advisors to seek information on last 
sighting or additional contact  infor-
mation.  (5) Staff and/or Public Safety/
Campus Security will check the 
student’s social networking sites (e.g. 
Facebook, MySpace, Twitter, etc.).  (6) 
Security may access security camera 
and video recordings to determine last 
sightings of the  missing student.  (7) 
Security may access vehicle registra-
tion or license information for vehicle 
location and  distribution to authori-
ties. (8) Information Technology staff 
may be asked to research last login 
and use of FTC systems  (e.g. e-mail, 
network, Blackboard, etc.).  (9) If there 
is any indication of foul play or an 
immediate safety/security concern, the 
appropriate  law enforcement agency 
will be notified.  

Five Towns College considers these 
requirements of investigations of felo-
ny offenses and missing student’s poli-
cy crucial to the welfare and safety of 
the College community. Therefore, all 
Public Safety Officers are well versed 
in the procedures and all College 
constituents are informed as to the 
severity of timely reporting. 

Notification of this policy is distrib-
uted to the entire College communi-
ty. It is included on the FTC website, 
discussed during the beginning of term 
at mandatory Residence Hall meet-
ings, discussed at Student Orientation, 
and included in the annual Campus 
Security Report. Faculty and staff are 
advised during professional develop-
ment workshops. 
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24/7 RESOURCES: WHERE TO GET HELP 
Access: (631) 952-6357
 New York State Education Department offers services in counseling   
 and vocational training for the mentally, physically and emotionally   
 handicapped and learning disabled.

AIDS HOTLINES
 LIAC: (631) 385-2437 
      HIV Counseling Hotline: 1 (800) 872-2777

Alcoholics Anonymous: (631) 669-1124  
 Alcoholics Anonymous is a fellowship of men and women who share   
 their experience, strength and hope with each other that they may solve  
 their common problems and help others to recover from alcoholism.   
 There are no fees. 

American Diabetes Association: (800) 342-2383

American Heart Association: (516) 777-8447

Catholic Charities—Mental Health Counseling: (516) 733-7045

FTC Counseling Services: (631) 656-3191

DOMESTIC VIOLENCE HOTLINE (24 HOUR):
 Suffolk County: (631) 360-3606
 Nassau County:  (516) 542-0404
 Suffolk County Coalition Against Domestic Violence,   
 Shelter and Hotline: (631) 666-8833  
 

FTC Public Safety Office: (631) 656-2196  
 Students should contact the College Public Safety Office for assistance   
 when needed.

FTC Title IX Coordinator: (631) 656-2185
EPILEPSY FOUNDATION: (516) 739-7733 
 Learn about epilepsy and seizure first aid.

Gay Men’s Health Crisis Hotline: 1 (212) 807-6655

Family Service League: (631) 234-7807 
 Individual, marital, family and group counseling, psychological testing,  
 psychiatric services, and psychiatric placements. This is staffed by   
 psychiatrists, psychologists and certified social workers.
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LOCAL HOSPITALS:
 Huntington Hospital (631) 351-2000
 Nassau University Medical Center (516) 572-0123
 Northwell Health Systems at Plainview (516) 719-3000
 Northwell Health Systems at Syosset (516) 496-6400
 University Medical Center at Stony Brook (631) 689-8333
 Brunswick Hospital (631) 789-7000
 South Oaks Hospital (631) 264-4000
 South Nassau Communities Hospital (516) 632-3000
 Northwell Health Systems at Glen Cove (516) 674-7300

Long Island Gay & Lesbian Youth: (631) 665-2300  
 Social, support, advocacy, discussion groups offered throughout Long Island.

Narcotics Anonymous Help Line: (516) 827-9500
 Self-Help And Referrals For Those Addicted To Drugs And Narcotics.

National Runaway Switchboard: 1 (800) 621-4000

Nys Child Abuse Hotline: 1 (800) 342-3720
 
Planned Parenthood/Women’s Health Care Center: (631) 427-7154

Police Department – Second Precinct: (631) 854-8200

Public Health — No Cost Immunization Programs
 Nassau County: (516) 227-9697
 Suffolk County: (631) 853-3055

Sexual Assault/Harassment – NYS Sexual Assault Unit: (631) 231-7059
          State Police 24 Hour Hotline: 1 (844) 845-7269

Sexually Transmitted Disease (Std) Hotline: (631) 853-3147  
 VD counseling and free treatment facilities in Suffolk County

Suffolk County Mental Health Association: (631) 226-3900
 Referrals to various mental health agencies made by social workers   
 familiar with services offered in the local areas.
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Suffolk County Rape Crisis Center-
Victims Information Bureau of Suffolk County: (631) 360-3606
 (24 hour service)
 Services include emergency room companion program, crisis intervention,   
 counseling, client advocacy, community education, elder abuse project, and  
 a men’s program focused on the elimination of abusive behavior.

Suicide Prevention – 24-Hour Help Line:
 Nassau: The L.I. Crisis Center Hotline (516) 679-1111
 Suffolk: Response of Suffolk County (631) 751-7500
 Lifeline:  1 (800) 273-TALK (8255)
                  www.suicidepreventionlifeline.org

Helping A Friend
 There may be a time when you are concerned about a friend or
 family member with regard to drugs, alcohol or other serious
 issues. Your concern may make the difference! We urge you
 to take advantage of these sources of help and encourage you
 to consult with the Five Towns College Counselor for guidance.

24-HOUR HOTLINE
 Online 24-hour Crisis Center: www.longislandcrisiscenter.org  
 24-Hour Hotline Response: (631) 751-7500

EMERGENCY POLICE: 911






